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Hacrosme [lpasuna ompegenstor Tpynosoit pacnopsmok B DejepanbHOM
roCy1apCTBEHHOM OIOIDKETHOM YUpexkAeHUN Hayku WHCTHTYTe 0OIIeH M HeopraHMYecKoif
xumud  uM. H.C. Kypnakora PAH (namee — MWHCTHTYT), NOpANOK IIpUEMa |
YBOJIBHEHHSI PaDOTHUKOB, OCHOBHEIE OOS3aHHOCTH PAOOTHHKOB M aJMHHHUCTPALIMH, PEKUM
pabovero BpeMEeHW W €ro HCHOJIb30BAHUE, & TAKXKE MEphl MOOMPEHHMS M B3LICKAHMS 34
HapyLIeHUE TPYAOBOH JHUCIMIUIHHEL

1. TIPUEM HA PABOTY U YBOJIbHEHUE

1.1. Tlpuem na pabory B MHCTHTYT NPOM3BOAUTCSA HA OCHOBAHUM 3aKIIOYCHHOTO TPYIOBOTO
JIOTOBOpA.

1.2. Ilpu 3akmovYeHMH TPYIOBOTO Jorosopa pabortojarens o0s3aH moTpeGoOBaTh OT
TIOCTYTIAKOIIIETO:

— TPYAOBYIO KHIJKKY W (WJTH) CBEICHUS O TPY/JOBO# IeITeBHOCTH, 38 UCKITIOYEHHEM CITydaes,
KOT/Ia TPYAOBOM JIOTOBOP 3aK/IIOYaeTCsl BIIEPBBIE MM COTPYIAHHK MOCTyHaer Ha pabory Ha
YCIIOBHSIX COBMECTHTEILCTBA;

- [acropT 13 8)1 UHOM JIOKYMEHT, YAOCTOBEPAIOIH I JWYHOCTB;
— JIAIUIOM UJIM HHOH JOKYMEHT O IOIy4eHHOM 00pa3oBaHu (IIOJTHOM MM HETIONIHOM) H (MIH)
JIOKYMEHT, MOATBEPKIAIOIINN CTIENUAIEHOCTE MU KBAIA(DUKAIHIO;

— JOKYMEHT, KOTOpBIH MOATBEPXIAET PETUCTPALMI0 B CHCTEME HMHIUBHAYAILHOTO
TIEPCOHU(HUIIMPOBAHHOTO ydeTa, B TOM d4uciie B (GOpMe 3IEKTPOHHOTO JOKYMeHTa, b0
CTPaxoBO€ CBUJETENLCTBO IOCYIAPCTBEHHOIO MEHCHOHHOIO CTPAXOBAHMS, 38 UCKITFOUEHHEM
CITy4aeB, KOT1a TPYIOBO# IOTOBOP 3aKIIOYAETCS BIIEPBEIE,

— JOKYMCHTBI BOHHCKOI'O yHeéra — ojis BOEHHOOOSM3aHHBIX U JiMn, IOJJIeallux IPU3bIBY Ha
BOEHHYIO CIIyKOY.

[Ipuem Ha paboty B MHCTHTYT OCYIIECTBISICTCS, KaK MPABHIIO, C IPOXOXKICHUEM CPOKa
HCIBITaHMS IPOJOKHTENEHOCTRIO JI0 TPEX MECSIIEB.

Jlns 3amectuTens aupekTopa 1o OOIIMM BOMpOCaM, 3aMECTHTENs AUPEKTOpa II0
MOJIOIEIKHOM TIOJIMTHKE, IIIaBHOr0 OyXrajirepa U €ro 3aMECTUTEICH CPOK UCIILITAHUS MOYKET
OBITH YCTAHOBIICH JI0 IIECTH MECSIICB.

VYenosue 06 HCOBITAHAM JOJDKHO OBITH MPAMO YKa3aHO B TPYAOBOM JOTOBOPE.

ITpu HeyNOBIETBOPHTEIFHOM pe3yJIbTaTe HCIBITAHUS PadOTOAATEh UMEET MPaBo Jo
HCTEYEHHs CPOXA UCIIBITAHUS PaCTOPTHYTH TPYAOBOH JOTOBOP ¢ pabOTHHUKOM, IPEAYTIPE/IUB
ero 00 3ToM B NHUCHbMEHHOU (hopMme He MO3HEE YeM 3a TPH [JHA C YKa3aHWeM INpHYHH,
DOCTYKMBIIHX OCHOBAHMEM UL IPU3HAHKA 3TOro paboTHHKA He BhIJEPHKABIIAM HCHIBITaHHE.
Pemmrenue pabotoaarens pabOTHHK HMEET MpaBo 00KaloBaTh B CY/1.

Ilpr HEyJOBICTBOPHTENBLHOM pE3y/IbTATE HWCIBITAHHUS PACTOPIKEHHE TPYHOBOIO AOrOBOpa
MPOH3BOAMTCS Oe3 yueTa MHEHHS COOTBETCTBYIOMETO MPodcoio3HOTo oprada u 6e3 BhIILIATEI
BBIXOHOIO IMOCOOHH.



Ecnu cpok MCHBITAHUS HCTEK, a paDOTHUK NPOMODKAET paboTy, TO OH CYHTAETCA
BBIIEPXKABINMM HCHBITAHUE ¥ TIOCIIE/YIONIEE PACTOPKSHUE TPYJOBOTO JOroBOpa J0IYCKaeTCs
TOJIBKO Ha 00X OCHOBAHMIX.

Ecnu B nepuon ucneitauns paboTHHK OPUJET K BHIBOAY. YTO MPEUIONKEHHAS eMy
paboTa He sBISeTCs UL Hero MOAXOASWEH, TO OH MMEET MPABO PACTOPTHYTH TPYLOBOIL
JIOTOBOP 10 CODCTBEHHOMY KETaHUIO, MPEAYIPEHE 00 3ToM paboTonaTess B MHCEMEHHOM
(opme 3a Tpu HI.

IIpuem na paboty odopmirseTcs npukasoM, KOTOPBIH 06baBIseTCS pabOTHHKY MO
HOJIHCH B TPEXTHEBHAIA CPOK CO JAHA (PaKTHUECKOTO Havyana paboTsL.

1.3. Tlpu mocrynnennu pabotHuKa Ha paGoTy Wil IIEPEBOJE €10 B YCTAHOBIEHHOM IIOPSIKE
Ha JIpyryro paboty paboTtonareis 00s3aH:

— O3HAKOMHUTEH €ro ¢ MOpY4eHHOH paboToH, YCIOBHSAMH W OIUIATON TPYHA, Pa3bICHHUTH
pabOTHHKY €ro mpaBa U 00sS3aHHOCTH;

— O3HAKOMHTD ¢ HacTosmuMH lIpaBunaMu U ApYruMu JIOKAIEHBIMA HOPMATHBHBIMU AKTAMH
Hucturyra;

— IIPOBECTH HMHCTPYKT&X [0 TeXHUKE Oe30M1acHOCTH, NpPOU3BOJCTBEHHON CaHMUTApHH,
MPOTHBOMOXKAPHOUW OXpaHe W J[APYTHM IpaBMiiaM OXpaHBI TPyAa H IO OOS3aHHOCTH
COXPaHCHHMA  CBCIACHMM, COCTABIMIONMX  KOMMepYeckylo TaiiHy MuctHTyTra, u
OTBETCTBCHHOCTH 34 €€ pasriiallieHue UiTH Tiepeiady ApyrHM JIHaM.

1.4. IlpexpameHde TPYJOBOTO JOTOBOPA MOXKET HMETh MECTO TOIBKO 10 OCHOBAHHAM,
IPEeyCMOTPEHHBIM TPYAOBBIM 3aKOHOIATEIHCTBOM.

PaGoTHuk mMMeeT mpaBo pacTOPrHYTH TPYHOBOW JOTOBOP, 3aKJIHOYEHHLIH Ha
HEOIIPEJIE/ICHHBIA CPOK, MUCBMEHHO Ipeaynpeaus 06 3ToM paboroaatens 3a ase Henenn. [o
HCTCYCHHH YKA3aHHOTO CpOKa NPEeIyNpexaeHuss 00 YBOJIbHEHHH COTPYAHHK BIIpaBe
IPEKPaTHThL paboTy, a paboTofareas 00s3aH BbIIATH €My TPYIOBYIO KHEIKKY U TPOU3BECTH C
uum pacyer. Ilo norosopernoctn Mexay pabOTHHKOM U AJIMUHUCTPAIHEH TPYIOBOM JJOrOBOP
MOJKET OBITH PACTOPTHYT B CPOK, O KOTOPOM MPOCUT PabOTHHK.

Cpo4HBIi TPyAOBOH JOrOBOP MOXKET OBITH PACTOPTHYT 1O WHUIMATHBE pabOTHHKA, 110
COr'IalleHHIo CTOPOH H HHBIM OCHOBAHHAM, npeayCcMOTPECHHBIM TIJYJIOBBIM KOIEKCOM P®.

Ilpexpauenne Tpy10BOro oroBopa ohopmiseTcs mprKasom no MHCTATYTY.

JlHeM yBOJIBHEHMS CUMTAETCS MOCTEAHMM JeHB paboThl, 38 HCKIIOUEHHEM CIIydacs,
KOT/la COTPYAHWK (axkTudecku He paboran, HO 3a HHM B COOTBETCTBHHM C TPYAOBBIM
3aKOHOATENLECTBOM COXPAHSIOCh MECTO pabOTHI (JIOIKHOCTE).

2. MOPA/IOK ®OPMUPOBAHMS Y BBIJIAYA CBEJIEHHM O TPYI0OBOM
AEATEJBHOCTHU PABOTHUKOB

2.1. UnCcTUTYT B 37€KTPOHHOM BHIE BeleT U mpenoctapiser B Commansabii ponn Poccuu
CBCIEHUS O TPYIOBOH JeSTeNBHOCTH Kaxzaoro pabothuka. CeelieHHs BKIIIOYAIOT B ceds
JIlaHHBIE O MecTe padoThl, TPYAOBOM (YHKIMH, parax npueMa Ha paboTy, MOCTOSHHEBIX
NepeBoiax, OCHOBAHUAX U TPUYHHAX PACTOPIKEHHUSA IOTOBOPA ¢ pabOTHHKAMH, a TaKXKe IPYIHe
HEOOXOIUMBIE CBEICHHS.



2.2. PaboTHuKH WHCTHTYTa, KOTOPBIE OTBEYAIOT 3a BEICHUE U nipenocrapieHue B ConuaibHbIH
Goun Poccuu ceenenmit 0 Tpynosoil AesTENBHOCTH paboOTHUKOB, HA3HAYAIOTCS MPUKA3OM
AUPEKTOpa. YKa3aHHble B MpHKa3ze PaGOTHMKH MOMKHBI OBITH O3HAKOMIICHBI ¢ HHM MO
MOIHCE.

2.3. CBestennst 0 TPyNOBOH NEATENHHOCTH 38 OTUETHBIA Mecsl nepenaorcs B COMHatbHbIA
(horn He nozaHee 15 uncia Mecsna, CIEIYIOMEro 3a MecsIeM, B KOTOPOM MO PaGOTHHKY GhUTH
KaJpOBbIE WM3MEHEHMS MM OH MHOJA] 3adBJICHHE O IPOJO/UKCHHUH BEICHUS OyMaXXHOM
TPYJOBOM KHHXKKH JHO0 O IPENCTABICHWM CBEIEHWH O TPYJOBOH JEATENBHOCTH B
3IEKTPOHHOM BH[IE

Ecnm 15 uncino mecsa mpuxoauTes Ha BRIXOIHOM Wi HepaGouHil IpasJHHIHbIH JeHb,
JAHEM OKOHYaHHsA CPOKa CUUTACTCA ONKainuii cnexyronwii 3a HuM pabo4auii AeHb.

Ceenenust 0 mpHeMe HIM yBOJBHEHHH pabOTHHKOB mepenarotcs B CorMambHBIN
o He mo3nHee paboyero MHs, CASAYIOMIEro 3a JHEM M3MAHHS NPUKa3a O MPHEME WM
YBOJIbHEHHH pabOTHUKA.

2.4. PadoTozatens 06s13aH mpesoCTaBUTh PAOOTHHKY CBENECHHS O TPYAOBOH AESTENLHOCTH
3a [epUoJ paboThl B OpraHM3aliy CriocoOOM, YKa3aHHOM B 3asBIeHHH pabOTHHKA:

e Ha OyMa)kHOM HOCHTEIIE, 3aBEPEHHbIE HAUICKAIIUM CIIOCOOOM:;
e B dopme 3JIEKTPOHHOTO JNOKyMeHTa, HOANUCAHHOTO YCHJICHHOM
KBATM(DUIMPOBAHHOM  DIEKTPOHHOW  NOMNMCHI (B CHOydYae  ee HaTHuus
y pabotonaress).
Caezienus 0 TPYIOBOH JIEATENLHOCTH NPEA0CTABISIOTCS:

e B IepHoJ pabOTHI He MO3HEE TpeX pabouux AHEH CO JHA MO a9y 3TOr0 3aABICHU;
 IIPH YBOJILHEHUH — B JIEHb MPEKpaNieHusl TPYAOBOTO J0TOBOPA.

2.5. 3asBnenue pabOTHHKA O BIAYE CBEJEHMIA O TPYIOBOH JIEATEIBHOCTH y paGoToaaTess
MOXeT OBITb [I0/[aHO B MHCBMEHHOM BHAE WIH HAIPABICHO HA JIEKTPOHHYIO TOUTY
pabotozarens kadry _o@igic.ras..ru. Ilpu ucmons30BaHiy JEKTPOHHOM MOUTH paboToaarens
pabOTHUK HaNpaBIsieT OTCKAHHPOBAHHOE 3a4BJIEHHUE, B KOTOPOM COIEPKUTCS:

e HauMeHOBaHuWe paboTojaress;

* JIOJDKHOCTHOE JIMIO, HA UMS KOTOPOI'O HAIIPABIICHO 3asiBJIeHHE (JUPEKTOD);

e mpockba 0 HanpaBieHHH B (POPME 3EKTPOHHOTO JAOKYMEHTA CBEICHHMIA O TPY10BO
NeATENBHOCTH Y paboToaarens;

e aJpec SJICKTPOHHOH 1OYTHI pabOTHHKA;

e CcoOCTBEHHOpYYHAS MOAMUCH PAOOTHHUKA;

e JlaTa HaITMCaHWs 3asiBICHUS.

2.6. B jieHp mpekpalneHus TpyIoBOTO HOroBopa pabOTHHUKY BBIIAETCS TPYAOBas KHHUXKa (B
ciiydae €¢ BCJCHHWA) MM TMPEJOCTABIAIOTCS CBEIEHHS O TPYJAOBOH [HEATENHHOCTH ¥
paboTojarens (ecid pabOTHHK B YCTAaHOBICHHOM 3aKOHOM IMOPSAKE OTKA3ajics OT BEICHHUS
TPYOBOH KHHKKH, JTHOO BrepBbie ObUT NPHHAT Ha paboTy MO TPYAOBOMY JOTOBOPY HOCIHE
31.12.2020).

2.7. Ecnu BBLIATh TPYIOBYIO KHHIKKY MIIM TIPEAOCTABUTE CBEIEHHS O TPYI0BOM €SI TEIHLHOCTH
HEBO3MOXKHO W3-3a OTCYTCTBHSI paboTHHKa, jubO €ro oTkasa OT HX MONyYEeHHS,
YIOJIHOMOYEHHBIA IpEeACTaBUTENb paboTomarens HampasiisieT pabOTHUKY YBEIOMIICHHE O
HEOOX0IMMOCTH ABUTBCA 32 TPYAOBOM KHIKKOM, TGO JATH COTJIACHE OTIIPABUTE €€ 110 I10YTe



HJIM BBICBUIACT PAOOTHHKY IO TMOYTE 3aKa3HBIM IHCHMOM C YBEIOMJICHHEM CBEICHHS O
TPYIOBOMH NEeATENBHOCTH Ha OyMaKHOM HOCHTEIIE, 3aBePEHHbIE HAMTEKAITUM 06pa3oM.

2.8. PaboTHHKY, HE HOIy4HBIIEMY TPYIOBYIO KHIKKY MOC/IE YBOJBHEHHS, OHA BBUIAETCS HA
OCHOBaHHH €ro MUCbMEHHOI'O OOpaIeHus B TeUCHHE TpeX pabounx JHEH Co AHS MOJTyYeHHUs
paboTonarenem JaHHOTO 0OpalIEHUS.

2.9. Eciu niocsie yBoNbHEHHs pabOTHHK HE MOIyHH CBEACHUS O TPYIOBOH NEATENBHOCTH Y
paboTozaresns, OHU MPEAOCTABIAOTCH HA OCHOBAHHM OOpameHus: paboTHHKA YKA3aHHBIM B
HEM Crocobom: Ha OyMaXHOM HOCHTElNe, 3aBepeHHEIe HaUIeKaIuM 06pa3oM, Kl B Gopme
SIEKTPOHHOTO NOKYMEHTa, MOJAIMCAHHOTO YCHICHHOW KBATH(HIIMPOBAHHOW 3JIEKTPOHHOM
noamuchio. Cpok BeIIadYd - He mo3jHee Tpex paboduux jHell co AHA Takoro obpaiieHus (B
MUCBMEHHOM (OpMe HITM HAMPABIEHHOTO [10 3JIEKTPOHHOM 110YTe.

2.10. TpyoBeie KHIKKH (TyOIHKATHI TPYAOBBIX KHHKEK), HE MOy IeHHbIE pabOTHUKAME MPH
YBOJIbHEHMH, paboToaTe b XPAaHHUT JI0 BOCTPeOOBAHUS B COOTBETCTBHH ¢ TPeGOBAHMAMY K HX
XPaHEeHHIO, YCTaHOBJICHHBIMU 3aKOHOIATENECTBOM P® 00 apxuBHOM Jeie.

3. IIOPSIIOK ITPUEMA, IIEPEBOJIA 1 YBOJIBHEHUS JIUCTAHIIMOHHBIX
PABOTHHUKOB

3.1. C 1 smsaps 2021 ropa coTpynauku MHCTHTYTA MOTYT GBITH HPUHSTHI HJIH IIEPEBEICHE] B
OJIMH H3 PEXKHUMOB JUCTAHITMOHHOM paboThI:

IMocrosinnas AucranumonHas padora
— KOI'Zla COTPYAHHK BBINOJIHAET CBOIO padOTy AUCTAHIHOHHO B TEYEHHWE BCETO CPOKa
JICWCTBHSI TPYIOBOrO JOTOBOPA.

Bpemennas qucrannuonHas pabora
— KOrjJja COTPYAHHK BPEMEHHO BBINOJIHAET CBOK paboTy AMCTaHIMOHHO. Bpemennyo
paboTy MOXHO yCTaHOBUTH HA CPOK He Gojiee mecTd Mecsues. [Ipd 9TOM COTpYIHUK
HENPEPLIBHO paboTaeT JUCTAHIHOHHO, TO €CTh KA AbINA CHb.

Ilepuoamyeckan qTucTaHUMONHAaN padoTa
— KOTJIa COTPYJIHMK 4YepedyeT AUCTAHIMOHHYI0 paboTy W paboTy Ha CTallMOHAPHOM
pabouem MmecTe.

3.2. [Ipuem Ha paboTy uiH nepeBo] Ha MOCTOSHHYIO ANCTAHIMOHHYIO paboTy odopmiiseTcs
TPYJOBBIM JIOTOBOPOM HJIH HOTONHHTENBHBIM COTJIAICHHEM K TPYAOBOMY HOrOBOPY MEXKIY
paboTHHKOM | paboToaaresnem.

3.2.1. Ilpu npueme Ha JUCTAHIUOHHBIN PEXHM PabOTHl PabOTHWK BIpPaBe NMPEIOCTABUTH
paboToaTeno JOKYMEHTHI Ul TPY/IOYCTPOHCTBA B 3JIEKTPOHHOM BHE 1O 3JEKTPOHHON
noure. Ecim paboTonarens Xo4eT NoaydIuTh TOKYMEHTH! Ha Oymare, OH Blipase nmotpeboBarh,
9T00BI COTPYAHUK MPEAOCTABUI KOIMHK JOKYMEeHTOB. Komuu [oKyMeHTOB pabOTHHUK JA0KEH
3aBEpUTh Y HOTapuyca M NpPHUCIAaTh MO MOYTe 3aKa3sHbIM IHUCHMOM C YBEJOMJICHHEM O
BPYYCHHUH.



3.2.2. Ecim palOTHHK He 3aperucTpUpoBaH B CHCTEME MEpPCOHH(pHIMPOBAHHOIO yUeTa B
Conmansaeit Gonn Poccun, 10 0H H0MKEH CHENaTh 97O CAMOCTOSTENBHO M NIPEICTABATE
paboTonareio JOKyMEHT, KOTOPEI IOATBEPANT PErUCTPAIHNIO, B JIEKTPOHHOM BHJIE.

3.3. B uckmounTensHbIX ciydasx PaGoroparens BIIpaBe 110 CBOCH MHHIMATHBE BPEMEHHO
NIEPEBECTH COTPY/THUKOB HA TUCTAHIIHOHHBIN PEXKHUM PabOTHL.

Taxoii mepeBo/ Bo3MoKeEH:

e B ClyYae  KaracTpoQel IMPHPOJHOTO MM  TEXHOTEHHOIO  XapakTepa,
NPOM3BOJICTBEHHOM @BapuH, HECYAaCTHOIO CJIydas Ha IPOM3BOJICTBE, MOXapa,
HABOJIHEHH s, 36MIICTPACEHHUSL, UAEMHUH HITH STTH300THH;

o B JHOOBIX MCKIIOUHTEIBHBIX CIydYasX, KOTOPBIE CTABAT MO YIPO3y XKW3Hb WIIH
HOPMAJIEHBIE XXHU3HEHHBIC YCIIOBHA BCEr0 HACEICHUS WM €0 YaCTH.

3.4. Paboroznarens Bipase rnepeBecTy pabOTHHKOB Ha AMCTAHIIMOHHYIO paboTy, €CIH pelieHue
O BPEMEHHOM MEPEBONE [PHHAN OpraH TrOCYHApCTBEHHOW BIACTH WIH MECTHOIO
camoyrpasjieHus. B Takom ciyuae paGoTonarens BrpaBe mepeectd paboTHukoB MHCTHTYTA
Ha JICTAHIIMOHHBIA pexuM paboThl HAa HEepHOJ JEHCTBHS OTpaHWYECHHS BJIACTEHd WA
9Ype3BBIYAlHON CUTYaIlHH.

3.5. Bpemennbii mepeBox paboTHHKOB WHCTHTYTa HA JIMCTAHIMOHHBINA pEXUM pabOTHI
oopmuseTcs npukazom paboToaTeNs HA OCHOBE CIHCKA PabOTHHUKOB, KOTOPBIX BPEMEHHO
IEePeBOJAT HA JUCTaHIMOHHYIO pabory. Cornacue paDOTHHMKOB Ha BPEMEHHBINH MEPEBOJ B
TaKOM CITy4ae MoJIy4ats He Tpedyercs.

3.6. Ilpukas 0 BpeMeHHOM NepeBojie COTPYAHHKOB MHCTUTYTa HA MUCTAHIHOHHYIO paboTy
JIOIDKEH COJIePIKaTh:

® CIHMCOK paOOTHHKOB, KOTOPHIX BPEMEHHO MEPEBOANUTE HA JUCTAHI[HOHHYIO paboTy;

® CpOK IepeBojia;

e TOpAIOK obecnieyeHHs pabOTHUKOB 00OPYNOBaHUEM, IPOIPAMMHO-TEXHHYECKAMHA
CpeJICTBaAMH, CPECTBAMM 3aIIUTEI MHOOPMALUH U IPYTHMHU CPEICTBAMH;

® IIOPSAJIOK BBIIIATEL COTPYAHMKAM KOMIICHCALMH, €CJIM OHH HCHOJB3YIOT CBOE
obopyzmoBanne A1 paboOThI, a TakKe MOPSIOK BO3MEHICHHS JPYTHX PAcXOJIOB,
KOTOPBIE CBA3AHBI C BHITOTHEHUEM PabOThI JUCTAHIIHOHHO;

e pexuM paboyero BpeMeHH;

e NOPANOK M CHOCOOBI B3aMMOACHCTBHSA COTpYAHMKA ¢ paborojareineM, a TaKke
NOPSAJIOK OTYETHOCTH 1O pabore.

3.7. Paboraukam MHcTUTyTa MOXKET OBITH YCTAHOBIICH PEXHM JIHCTAHIIMOHHON paboTHI C
YCIIOBHEM O 4epelOoBaHUM yAalneHHOW paborel u pabotel B Mucturyre. ['padux
MECTOHaXO0kIeHHs PAGOTHUKOB COCTaBIAET HAYATBHHUK OT/IeNIa KaJ[pOB Ha OCHOBAHUY IIPHKa3a
IMpeKTopa MHCTUTYT M COrNIacoBBIBAET ¢ pabOTHUKAMU HE MEHEe 4eM 3a CeMb JHEH 1o
KaJICHJI@pHOTO MecsIa.

3.8. YcinoBHe 0 YepeHOBaHHMM YHalleHHOW paboTel M paboTel B MHCTUTYTE YKa3bIBAIOT B
JIONIOJIHUTEIBHOM COTJIAIIEHUH HITH TPY/IOBOM JIOTOBOpe pabOTHHKA.

3.9. Paboronarens 06s3an obecnieunts pabOTHHKOB, KOTOPHIX NEPEBETH Ha JUCTaHIIMOHHbIHA
pexum paboTsl, HEOOXOAUMBIM 000PYIOBaHHEM, IPOrPAMMHO-TEXHHYCCKUMHE CPEACTBAMH H
cpezcTBamy 3amuThl HH(GopMaruu. Ecmi paboTHIK OyIET HCIONB30RATE CBOE 000OPYIOBAHKE,



CMY BBIIIIAYHBACTCS KOMIICHCAIIMS 34 HCIIOIb30BAHKHE 000PYIOBAHUS U BO3MENIAIOTCS HHbIC
PAacxXoipl, KOTOPbIE CBS3aHbl C BBIIOJIHEHUEM JAUCTAHIMOHHON paboThL.

3.10. Bsaumozeiictere MHCTHTYTA C JMCTAHIMOHHBIM PAGOTHUKOM MOXET OCYINECTBISTHCS
KaK 1yTeM oOMeHa 2JIEKTPOHHBIME TOKYMEHTAMM, TAK U MHBIMH CIIOCO0aMHM, B TOM YHCIE C
HIOMOIIBIO [TOYTOBOM M KyphepcKoi cityx0. [IpuoputerHbiM crioco6om o6MeHa J0KYMEHTaMK
SIBIIACTCST OOMEH JIOKYMEHTaMH [0 KOPIOPATHRHOM 31eKTPOHHO# mouTte 02@igic.ras.ru.

3.10.1. BsaumozeiicTBre ¢ pabOTHHKOM BO3MOXHO B TOM YHCJIE, TI0 JIAIHOH 3JIEKTPOHHOM
noyre, JIMYHOMY MOOMIIBHOMY M JOMAallHeMy HoMepam Telne(oHOB, COOOUIEHHBIME
pabotHuKOM no6poBombHO. KomtaktHas wuH(opmanms pabOTHMKA yKa3bIBaeTcsl B
JOTONHHUTENEHOM COITIAIICHHH K TPYAOBOMY JOrOBOpY, 3aKIHOYaeMOMY IPH BPEMEHHOM
NEpeBOJie Ha JUCTAHIMOHHYIO pabory. Taxke paDOTHHK IPENOCTAaBIACT B OTHEN KajpoB
cornacue Ha 00paboTKy CBOMX IEPCOHAIBHBIX JAHHBIX (IIPU MPEIOCTABIEHHH HOBLIX (paHee
He COODIICHHBIX) CBE/ICHUH ).

3.10.2. Ilpu B3aMMONEHCTBHH ¢ pPabOTHHKOM MOIYT OBITh HCIOJIB30BAHBl DA3/IMYHBIE
IPOTPaMMbI-MECCeHDKEPBI, IporpaMMel BuacokoHdepenimit. Koukpernass mporpamma
OIpEENAETCSs HEMOCPEACTBEHHBIM PYKOBOJMTENEM pabOTHHKA, 0 YeM pabOTHHK JOJDKeH
OBITH CBOEBPEMEHHO YBEIOMIICH HEMOCPEICTBEHHLIM PYKOBOJMTEIEM II0 KOPIOPATHBHOM
3NIEKTPOHHOI moYTe.

3.10.3. B ciydae npoBeneHus AUCTAHIHOHHOTO COBEMIAHUS OCPEACTBOM KOH(EPEHI-CBI3H
pabOTHHUK JOJDKEH IPUCYTCTBOBATH Ha HeM. VIH(OopMaIluio 0 BpeMeHH | porpamme (crnocote)
MPOBEJIEHHS COBEIAHMS HAMIPABIIAET OPraHM3aTOP MEPOIIPHSITHSL.

3.11. Ilpuctynas x exenHeBHON paboTe u 1o ee 3aBepineHur, PaGOTHWK HaAmpaBiseT
HEITOCPE/ICTBEHHOMY PYKOBOAMTENO COOOIICHHE 10 KOPHOPATUBHOM 3JIEKTPOHHON TOYTE O
TOM, YTO OH IPUCTYNMI K paboTe/OKOHYMT paboTy COOTBETCTBEHHO.

3.12. PaborHux BemoOHSeT paboTy AMCTAHIIMOHHO B COOTBETCTBHMA C IUTAHOM paboTHI,
KOTOPBIH pabOTHUK MOTy4YaeT OT HEMOCPEICTBEHHOro pyKoBoauTess. O BBINOIHEHUH UIAHA
paboThl pabOTHHK €XeIHEBHO HANpPABISET OTYET HEMOCPEICTBEHHOMY PYKOBOIHUTEIIO JI0
OKOHYaHUs paboydero THS.

3.13. PaboTHuK, 4bsi TpyA0Bast GYHKIIUS CBA3aHA C BBITOJIHEHIEM paboThl HPEUMYIIECTBEHHO
C HCIOIb30BaHHEM ceTd VIHTepHeT, 00s3aH OBITE Ha CBS3W W HMETH JOCTYI B HHTEPHET B
TeYeHHE CcBoero pabouero BpeMeHH, B TOM HYHCIC MHUHHMYM KaKiblii 4ac IPOBEPATh
KOPIOPaTUBHYIO 3JIEKTPOHHYIO TOYTY.

3.13. Ecnm nocnie nepeBojja Ha JUCTAHIIMOHHYIO paboTy pabOTHHK HE BBIXOIUT HA CBA3b, TO
€r0 HEMOCPEACTBEHHBIN PYKOBOIUTEIH 00513aH MOCTABUTH 00 3TOM B H3BECTHOCTh HAUAIbHUKA
otaena xaapoB MuctuTyTa. PaboTHHKM OTHENa KaApOB IOJDKHEI COCTABUTH aKT O HEBBIXOJIE
pabOTHHKA Ha CBA3b, KOTOPbLIA JIOJDKEH OBITH HANpaBiieH pabOTHUKY BMecTe ¢ TpeboBaHHeM
NpEACTaBUTE NHUCBMEHHOE oO0bgcHeHue. OOMEH JOKYMEHTaMHM OCYIIECTBIATH IO
KOPIOPaTHUBHOHN 3/IEKTPOHHOH mouTe (IIpH €€ OTCYTCTBHM — JIMYHOM JJIEKTPOHHOM 1MoYTe) ¢
JNyOnupoBaHHeM UHGOPMALUH € TTOMOUIBIO IPOrPaMMbI-MECCEHDKEPA.

3.14. PabGoronaTens BIpaBe UCIIOB30BATh YCUICHHYIO KBATH(GUIIMPOBAHHYIO IEKTPOHHYIO
MOAMUCE, a pabOTHUK — AHAJIOTHYHYI0O MM YCWICHHYIO HEKBATH(QHIIMPOBAHHYIO

3JNIEKTPOHHYIO ITOAITHCE B CITydasx, €CJIH HYKHO 3aKIOUYHTE, H3MEHUTE WA paACTOPIHYTh:

e TPYIOBOMH JIOrOBOP;



e JIONOJIHMTEIBHEIE COINIANICHUS K HEMY,
* JIOrOBOP O MaTepHaNbHOM OTBETCTBEHHOCTH;
e YYEHHYECKHH JTOTOBOP.

B ocraneubix ciygasx pabotomarens H pabOTHHK MOTYT OOMEHHBATHCS DIIEKTPOHHBIMH
noxymentamu 6e3 ucnonszopanus DL

3.15. Tlocemenue WHctuTyTa: Bble3n paboTHHKa 1o paboyYMM BOHpPOCAM., B IEPHOJ
BPEMEHHOI'0 ME€PEBO/Ia Ha JUCTAHIMOHHYIO PadoTy B CBA3M C IIIOXOHN 3MHIEMHOIOrHISCKON
CHTyaluel u3-3a pacnpocrpanesus kopoHaBupyca COVID-19 BO3MOXHEI B HCKITIOYHTEILHBIX
(3KCTpEHHBIX) CIydasX C y4eTOM OrpaHHYeHHl Ha NepeMelleHHe, AeHCTBYIOMHUX 10 MECTY
IPOKMBAHHUS PaOOTHUKA M PaconoKeHusa MIHCTHTYTa, ¥ TOBKO IOCIe COrIacOBAHUS OE3IKHU
pPabOTHHKOM € HEMOCPEICTBEHHBIM PYKOBOIHTEIEM.

3.16. PaboTtonarens BRITITAYMBACT JUCTAHIMOHHOMY (YAAIEHHOMY) pabOTHUKY KOMIIEHCALMIO
32 HCMONB30BAHHE IPHHAUICHKAIMX €My WM apeHOBaHHBLIX UM 00OpyHOBaHU,
[POrpaMMHO-TEXHMYECKHX CPEJICTB, CPEJICTB 3aIUTH HHGOPMALIHH U HHBIX CPEJICTB, & TAKIKE
BO3MEIIAET PACXO/IBl, CBI3aHHEBIE C UX HCIIOIE30BAHHEM.

3.17. Pabornmkm, koTopslM o6OopynoBaHHe OBUIO NpemocTaBieHo paboToHATENEM,
C)KEMECSIYHO MMOJIy4arOT JICHEXHYIO KOMIIEHCAIMIO 33 WCIIOJIB30BAHUE JJIEKTPOJIHEPIUU H
HHTEpHETA JUIS OCYLIECTBICHHUSA TPYAOBOH AeATeNbHOCTH B pazmepe 500 py6.

3.18. PabGoTHmKH, KOTOpBIE HCIONB3YIOT CBOe OOOpYIOBaHHE, TaK Kak OHO HE ObUIO
IPENOCTABICHO paloTofaTeneM, eXeMECIYHO IONYYaloT ACHEKHYIO KOMIEHCAIMIO 3a
KCII0JIb30BaHKe 000PY10BaHMS, INEKTPOIHEPI U W HHTEPHETA JUIsI OCYIIECTBIICHUS TPY10BOM
JaearenbHocTH B pasmepe 1 000 pyOeii.

3.19. Bemnarsl, npegycMmoTtpennbie mynkTamu 3.17, 3.18 BoiiutaunBarotes paGOTHHKAM OUH
pa3 B MecsIl B JIEHb BBIMIATHI 3apIUIaThl 32 BTOPYIO MOJNOBHHY Mecsiia — 1-ro gucia Kaxoro
MecsIa.

3.20. Cymma BeINIaTH], yKa3anHas B myHkTax 3.17, 3.18, BeiiaunBaeTcs mpOMOPIHOHATBHO
oTpaboTaHHOMY BPEMEHH. 3a JHHU, KOIJla TPyJOBYIO (DYHKIMIO pabOTHHK HE BBIIOIHSIET 110
npuYrHe OO0JIE3HH, OTIYCKa, JUCHAHCEPU3AMA U T.[., KOMICHCAMOHHYIO BBIJIATY OH HE
MOJTy4aerT.

3.21. Paboromarens BmpaBe YBOIUTH AUCTAHUIMOHHOIO pabOTHWKA, eciH OH 0e3
YBaKUATEIHHON IIPUYMHEI HE BEIXO/IAT HA CBS3b OOJIbIIe ABYX pabodunX JHEH MOaps.

3.22. Ecnmu paOOTHHMK TPYAMTCS MUCTAHIIMOHHO MOCTOSHHO, TO TPY/AOBOH JOrOBOp ¢ HHUM
MOJKHO pPacTOPrHYTh, €CJIU OH IEpeexall B ApYrylo MECTHOCTD, H3-3a 4ero He MOXKeT paboTath
Ha MPEXKHUX YCIOBHAX.

3.23. Paboroparent He BIpaBe YBOJMUTH pabOTHUKOB MHCTHTYTA 11O MHBEIM OCHOBAHHSM, HE
peycMOTpeHHbIM TpyIOBBIM KOIEKCOM.

4. OTBETCTBEHHOCTb PABOTO/JIATEJISA

4.1. Paboroparenrs, BUHOBHBIM B HapymIEHHH TPYJI0BOr0 3aKOHOJATEIILCTBA H HHBIX AKTOB,
COJIepaluX HOPMbI TPYAOBOTO IIpaBa, MOMKET OBITH IPUBIEYEH K MATEPHAILHOM,
IPaKJaHCKO-TIPABOBOH, aJIMHHUCTPATUBHOH H YIOJIOBHOH OTBETCTBEHHOCTH B MOPSA/IKE,
ycTaHOBICHHOM TpyoBbIM KojekcoM P@ 1 uHbIMU defepalbHBIMU 3aKOHaMU



4.2. Pabotonatens HeceT MaTepHaIbHYIO OTBETCTBEHHOCTH Iepel PabOTHHKOM B MOPSIIKE,
ycranoBiaeHHOM TpynoBeM kofekcoM PD u uabIME (e iepaTbHBIME 3aKOHAMM:

- 3@ 3a[ICPIKKY BBILIATHI 3apa00THOMN IJIATHI H IPYTHX BBILJIAT, IPHYATAIONIUXCS PaOOTHHKY;
- 38 yuep0, NpUYMHEHHbIH UMYIIECTBY pabOTHHKA;

=34 ym;epﬁ pa60THHKa, KDTOprﬁ BO3HHK HM3-3d HE3aKOHHOTO JTHUINCHHA €T0 pa60TO.HaTCJIeM
BO3SMOKHOCTH TPYJIHTHCH.

4.2.1. Paboronaresb, MpUYHHUBIINI yiHepO UMYIIECTBY pabOTHUKA, BO3MEIAET 9TOT yIeph
B IIOJIHOM 0OBeme. Pasmep ymepOa MCUYMCIAETCS MO PHIHOYHBIM IIEHAM, JCUCTBYIOIIUM HA
NieHb Bo3Memmenus ymepOa. Ilpu cormacum paGoTHEKa ymepOd MOXeT OBITH BO3MEIIEH B
HaType.

4.2.2. PaborHuk wHanpaBnser pabGoromaremo 3asBICHHE O BO3MEHICHHHM yuiepba.
Paboronarenns 00s3aH paccMOTPETs MOCTYIHMBIIICE 3asABICHUE W NPUHATH COOTBETCTBYIONIEE
PEIIECHHE B IECATHIHEBHBIH CPOK CO JHS €ro NocTyIuleHus. B ciydae Hecornacus ¢ pemesnemM
paborojarenss UM HEMOIYYECHUs OTBETa B YCTAHOBJICHHBIM CPOK pabOTHUK HMEET MpaBo
obparurbes B Cy.

4.2.3. Ilpu HapymeHun paboTojaTeNeM YCTAHOBIEHHOTO CPOKAa COOTBETCTBEHHO BBIILJIATHI
3apabOTHOM IIaTHl, OILIATHI OTIYCKA, BHILIAT MPH YBOJIBHCHHM M (WJIM) APYTHX BBIIJIAT,
NPHYUTAIONIUXCSE pabOTHUKY, paboromarens 00sA3aH BBITIATHTHL UX C YIUIATOH TPOIEHTOB
(menexHOM KOMIIeHCanMu) B pasMepe He Huwke 1/150 melicTByromei B 9TO BpeMsi KIIIOYeBOM
craBky banka Poccuu OT He BBIJIAYEHHEBIX B CPOK CYMM 3a KaKIBIH JCHD 3a/ICPXKKH Ha9WHasd
CO CIEAYIONIEro JIHS [IOCJIE YCTAHOBICHHOIO CPOKA BBITUIATHI 10 JIEHb (PaKTHYECKOro pacyera
BKIIIOUHTENBHO. [Ipy HenonHO! BhIILIATE B YCTAHOBJIEHHBIH CPOK 3apaboTHOM NIaTsl U (MiH)
APYTUX BBILIAT, TPAYUTAIOIAXCS PabOTHUKY, pa3Mep IPOLEHTOB (JICHENKHOW KOMIIEHCALH)
UCUUCIIETCS U3 (DaKTHUECKH HE BHIMLIAYEHHBIX B CPOK CYyMM.

4.3. Paboromaresib Takke HECET MATEPHAIBHYIO OTBETCTBEHHOCTH Mepell pabOTHHKOM 3a
BHHOBHOE MPOTHBOIIpAaBHOE MOBEICHUE (elicTBue win Oe3nelicTBre) B BHAEC BO3MEIICHHS B
JEHEeKHOH (popMe MOpaILHOTO Bpe/ia.

4.4. Pazmep BO3MEINEHMUS MOPAILHOTO Bpela pPabOTHHUKY ONpeAeiaeTcs COraleHHeM
paboTHUKa U paboTO/ATENs, @ B Clydae cnopa cyJ onpeaenseT GakT NpUIHHEHUS pabOTHUKY
MOPaJIBHOI'O Bpe/jia | pasMCphbl €Iro BOSMCIICHN A,

5. OTBETCTBEHHOCTbH PABOTHHKOB

5.1. JIuta, KOTOpEIE BUHOBHEBL B HAPYIIEHAH HOPM TPY/I0BOI'0 3aKOHOIATEIBCTRBA, MOTYT OBITh
[pUBJICYCHB! K JUCHMIUIMHADHOH M MaTepHalbHOW OTBETCTBEHHOCTH B NOPSAKE,
ycranoBiieHHOM TpynoBsM Kojekcom P® u unbiME (eepanbHbMu 3akoHamu. Kpome Toro,
OHH MOTYT OBITH B YCTAHOBJICHHOM IIOPAJIKE TIPHUBICYEHB! K I'PAXKIAHCKO-IIPABOBOM,
aIMHHUCTPATUBHOM M YIOJIOBHOM OTBETCTBEHHOCTH.

5.2. PaGortomatens BipaBe MpHUBIEYs K JUCIUIUIAHAPHONW OTBETCTBEHHOCTH PpabOTHHKA,
KOTOPBIM COBEPIUIMI AACHMILTHHAPHEI MPOCTYIIOK, TO €CTh 32 BUHOBHOE HEMCIIOTHEHHE WU
HEHAUIeKAINee HUCTOMHEHHE PabOTHUKOM CBOMX TPYAOBBIX OOS3aHHOCTEH, B TOM YMCIIE
HapylieHie TpeOOBaHWMA 3aKOHOAATENBCTRA, O00S3aTENBRCTB MO TPYJOBOMY JIOrOBODY,
HACTOSIIUX MPABUI BHYTPEHHETO TPYJAOBOIO PACHIOPSAKA H HHBIX JTOKAJIBHBIX HOPMATHBHBIX
aKTOB.



5.2.1. PaGoroarens npusiexaet paboTHHKA K JHCIHIIHHAPHON OTBETCTBEHHOCTH, IOPHMEHSIst
0nHO u3 HasBaHHBIX B 1. 10.1 mactosmmx [TpaBui BHYTpeHHEro TPyZOBOrO pacropsaka
JUCIHIITHHAPHBIX B3BICKAHMHA.

5.2.2. 3a JUCUMNIMHAPHBIA MPOCTYHNOK pabOTONATEeNh BIIpaBE MPHMEHHTH TOJIBKO OIHO
JHCLMIUTMHAPHOE B3BICKAHUE C YUETOM TSDKECTH COBEPIIEHHOTO MPOCTYIIKA W 0OCTOSATENBCTB,
IPH KOTOPBIX OH OBLI COBEPIIEH.

5.2.3. Pabotonartens npupnexaet paboTHHKA K AUCIUILIAHAPHOM OTBETCTBEHHOCTH B TIOPSIIKE,
ycTaHoBIeHHOM TpynoBeM Kojekcom P® u uHBIME (eiepaibHBIMU 3aKOHAMH.

5.2.4. Jlo npuMeHeHHs TUCIUITAHAPHOIO B3BICKaHHs pabOTOIaTENb H0KeH 3aTpedoBaTh OT
paboTHHKa muchMeHHOe oObsicHeHMe. Ecnu mo ucreuenuu asyx paboumx JHEH yKasaHHOe
oObsAcHeHHe pabOTHHUKOM HE IPENOCTABICHO, TO COCTABISETCS COOTBETCTBYIOIOMH aKT.
Herpenocrasnenne paboTHAKOM OOBSICHEHHS HE SBJIAETCA NPENSTCTBHEM JUIS NPHMEHEHUS
JIACUHMILIMHAPHOTO B3BICKAHUS.

5.2.5. JlucuuniMHapHOe B3BICKaHHE IPUMEHSCTCS HE IO3[JHEE OHOr0 Mecdla co JIHS
OOHapyXeHHs NPOCTyNKa, HE CUMTas BpeMeHH Oosie3HW pabOTHWKA, NpebbiBaHHUs €ro B
OTITyCKE, @ TaK)Ke€ BPEMEHM, HEOOXOUMOTO JUIs y4eTa MHEHHS TPEACTABHTEILHOI0 OpraHa
pabOTHMKOB. J[MCHMIIMHAPHOE B3bICKAHHE HE MOXKET OBITh NPUMEHEHO MO3/IHEe MIeCTH
MECSIIEeB CO THA COBEPIICHHUA IMPOCTYIIKA, a 10 PE3yIbTaraM PeBU3HUH, HPOBEPKH (PHHAHCOBO-
XO3AHUCTBEHHON NEATEIHHOCTH WM ayJUTOPCKOU MMPOBEPKH - MO3JHEE [BYX JET CO JHS €ro
coBepureHHs. B yKa3aHHble CpOKH HE BKIIOYAETCS BPEMS IPOU3BOJICTBA IO YTOJIOBHOMY JIEILY.

5.2.6. IlpuMenenne TUCIUILTMHAPHOTO B3BICKaHUS 0OPMIISETCS TIpUKa3oM paboTonaresis B
nopsKe, ycraHoBiaeHHOM B 11. 10.3 nactosuux [IpaBus BHYTpeHHEr0 TPYI0BOI0 paciopsika.

5.2.7. Ecnu B TedeHHe rojia co AHA NPAMEHCHHS TACUKIUIAHAPHOTO B3BICKaHUs PaGOTHHUK HE
Oyzer noABEprHyT HOBOMY JMCIMIUIMHAPHOMY B3BICKAHHIO, TO OH CYHTACTCH HE MMEIOIIHM
JUCIUILIAHAPHOTO B3bICKAHUSI.

5.2.8. Paboronarens 10 HCTEYEHHS IOfla CO JHS MPUMEHEHUS MUCHHILTHHAPHOTO B3BICKAHHUS
HUMEET IpaBO CHATH ero ¢ paboTHHKa MO COOCTBEHHOH HMHHIMATHBE, Ipockbe camoro
paboTHHKa, X0naTalfCTBY €ro HENOCPEICTBEHHOTO PYKOBOMMTENA HIH IPEIACTABUTEIHHOIO
opra"a pabOTHHKOB.

5.3. PabGoromarens Bhopase NpHBIeYs pabOTHHKA K MATCPHAILHOH OTBETCTBEHHOCTH B
nopsiike, ycranosneHHoM TpynoBemv kogekcom P® u uHBIME deiepalbHBIME 3aKOHAMH.

5.3.1. PacTopxenue TpyZoBOTO JOTOBOpA ITIOCiE TPHYMHEHHs yiiepba He BliedeT 3a co6oi
ocBOOOXKIeHUE pabOTHUKA OT MaTepuaibHOW OTBETCTBEHHOCTH, IPEYyCMOTPEHHOM
Tpynoseim konekcoMm PO unu unbivu eaepatbHbIMU 3aKOHAMM.

5.3.2. K MarepuaibHOil OTBETCTBEHHOCTH PabOTHUK MOXET OBIThH NIPUBICYEH M3-3a CBOCTO
BHHOBHOT'O IIPOTHBOINIPABHOTO MOBEACHUSA (IeHCTBUA Uy Oe3aeicTBIs ), 3a IPUYMHEHHbIA UM
paboTosaTeno NpAMON JeHCTBUTENbHBIH yiepO, eclu HHOe He MpefycMoTpeHo TpynoBeIM
kojexkcoM P® wm uHbIMY QenepanbHbIMU 3aKOHAMH.

5.3.3. PaboTHHK, NpAYMHHUBIINH NPAMOI neficTBUATEBHBIA yiiepd paboToaaremo, 00s3an ero
BO3MECTUThb. HemonyuenHsle moxombl (ynymieHHas BbIOAA) B3BICKAHUIO C pabOTHHKA HE
HO/IJIeIKAT.



5.3.4. PaboTHHK 0CBOGOKIACTCS OT MaTepUaTbHON OTBETCTBEHHOCTH, €CITH YINEPO BOZHHK
BCIIEJICTBHE:

- IEHCTBHS HEIPEOI0THMON CHIIBL,
- HOPM&JTbHOI'O XO35MCTBEHHOIO PUCKA;
- KpaiiHeH HEOOX0IMMOCTH HITH HEOOXOAUMOU 0GOPOHEL;

- HEUCIOJTHEHUs paboTonareneM OOsM3aHHOCTH MO OOECIICYCHUIO HAUIEKAIMX YCAOBUM JUIs
XpaHeHHs UMYINECTBA, BBEPEHHOTO PabOTHHKY.

5.3.5. 3a npuuMHEHHE yimepb pabOTHHK HECeT MATEPHATBHYIO OTBETCTBEHHOCTH B MPE/IENax
CBOETr0 CPEIHEr0 MECAYHOr0 3apaboTKa, €CIIM HHOE He TTPeyCMOTPEHO TPy IOBLIM KOAEKCOM
PO uu uabIME (eiepaibHBIME 3aKOHAMHE.

5.3.6. B cnyuasx, npenycmotperabix Tpynossiv komekcom PO uim urbME denepanbHbMu
3aKOHaMH, Ha pabOTHHKAa MOXET BO3/AraThCs MaTepHAIBHAs OTBEICTBEHHOCTH B IIOJHOM
pasMepe npu4YuHEHHOro ymiepba. [lonuas marepuaibHas OTBETCTBEHHOCTh PaOOTHHKA
COCTOMT B €ro 0O043aHHOCTH BO3MEINAaTh NPWYMHEHHBIH paboTo/aTeI0  NPSMOit
NEHCTBUTENLHBIN YIIepO B OTHOM pasMepe.

5.3.7. IluceMeHHBIE TOTOBOPHI O MOJHOM WHIUBHAYATGHON WM KOJIEKTHBHOM (6puragHoii)
MaTepHaNbHON OTBETCTBEHHOCTH MOTYT 3aKII0YaTHCS ¢ paOOTHHKAMH, JOCTHTIITAMHE BO3pacTa
BOCEMHAIIATH JIET ¥ HENOCPEACTBEHHO 00CIYKUBAIOMUMHI HITH UCITONIB3YIOIUMHE JICHEKHEIC,
TOBAapHBIE IEHHOCTH WM HHOE UMYIIECTBO.

5.3.8. Paborosarens ucrpebyer o1 pabOTHHKA MHCHMEHHOE OOBACHEHHE JJIs YCTAHOBICHUS
IpUYMHBl BO3HHKHOBEHHMsS ymiepba. B ciyuae oTkaza umm ykioHenuss pabOTHHKA OT
IPEJCTABJICHUS YKA3aHHOTO OOBICHEHUSI COCTABIIACTCS COOTBETCTBYOIIMMA aKT.

5.3.9. Bapickanue ¢ BHHOBHOIO pabOTHUKA CYMMBI IPHYHHEHHOIO yiepOa, He mpeBbIInaroeit
CPEJHEr0 MECAYHOro 3apaboTKa, TPOH3BOAMTCA IO PpacHOpMHKEHHIO paboTojaTers.
Pacriopsbkerue MOXeT OBITBH CHENaHO HE MO3JHEE OJHOrO MEeCsna cO JHS OKOHYATENbHOIo
ycTaHOBJICHHS paboToAaTeNeM pa3Mepa IPUYMHEHHOT0 pabOTHUKOM ymepoa.

5.3.10. Ecnu Mecs4HbIA CPOK HCTEK WIH PabOTHHK HE COTJIACEH JAOOPOBOJBHO BO3MECTHTH
NpHYHMHEHHBI paboTomaremo ymepOd, a cymMMma NpPHYMHEHHOro yiiepba, mnojurexamas
B3BICKAHMIO ¢ pabOTHHKA, MPEBBINAET €ro CpeiHui MecsdHBIH 3apaboToOK, TO B3BICKaHUE
MOXET OCYIIECTBIATECS TOIBKO CYIOM.

5.3.11. PaboTHuK, BHHOBHBII B npuunHeHHH yinepba paboTomarento, MOXKeT T0OPOBOIBHO
BO3MECTHTh €I'0 TIOJMHOCTBIO WM gacTuuHo. [lo cornmamenuio CTOpOH TPYHOBOTO I0rOBOpa
JIONyCKaeTCsl BO3MEIIeHHe yiiepba ¢ paccpouxoi ruiarexa. B srom ciydae paboTHHK
npencrasiser paboTomaTrenio NHCHMEHHOE 0053aTenbCTBO O BO3MEHICHHH yiuepba ¢
yKa3aHUEM KOHKPETHBIX CPOKOB Iiatexei. B ciydae yBonsHeHHst paOOTHUKA, KOTOPBIH Jail
ECBMEHHOE 00s13arenscTBO 0 J00pOBONBHOM Bo3MemeHuH yimepba, HO oOTKasaics
BO3MECTUTh YKa3aHHBIH yiepO, HemoraieHHas 3aJ0/DKEHHOCTh B3bICKUBAETCs B Cy/IeOHOM
TOPSIIKE.

53.12. C cornacus paboronarenss paGOTHUK MOXeT Iepedarb €My Ui BO3MEIICHHS
NPUYMHEHHOro ymepba paBHOIEHHOE MMYIIECTBO WM HCIPaBUTh [OBPEKIEHHOE
HMYINECTBO.



5.4. PaGoronmarens BmpaBe NpHBie4s PAGOTHHKA K MATEPHANBHON M [MCHHILIMHAPHORH
OTBETCTBEHHOCTH OJHOBPEMEHHO.

6. PE2KUM PABOYEI'O BPEMEHHM U BPEMEHHU OTBIXA

6.1. B OpraHu3anuu yCTaHaBINBACTCA NATATHEBHAS paboyas HEIENst
MPOIO/DKHTENBHOCTHIO 40 yacoB Hesmenmo, 8 4acoB B JIEHb C ABYMS BBIXOJHLIME JHAMH
(cy6b0Ta 1 BOCKpeCceHbe).

6.2. Bpems Havana 1 OKOHYaHHS pabOTHI U IIEpephIBa 715 OTbIXA U HTAHHUS YCTaHABIMBAETCS
clieyronee:

- Jusd  paOOTHHKOB HAY4YHBIX, HAYYHO-TEXHHYECKMX M HAYYHO-BCIOMOTATE/BHBIX
nojapasaeneani, AVYIIL: svagano pabotsl - 9 wac. 30 mun. mepepss - ¢ 12.00 no 12.45;
okoHYaHue pabotsl - 18 wac. 15 muH.

- U1 paOOTHHKOB BCIIOMOTraTeIbHO-TEXHUYECKHUX MOApas/Ie/ieH il Hadyano pabotsr - 8 gac. 30
MUH. niepepsiB - ¢ 11.30 no 12.15; okonuanue paGotsi - 17 yac. 15 mus.

6.3. Jlns paborHukoB, sBisomuxcs wuuBammaamd | u I rpynmel  ycraHaBnuBaeTcs
COKpaIlleHHast IIPOOIIKATENEHOCTE pabodero BpeMeHH 35 4acoB B HEIEIO.

6.4. Jlna paOOTHHMKOB, yCHOBHS TpyJa, Ha pabouMx MecTaX KOTOPBIX 10 pe3yJbTaram
CIIENUAIIBHOM OIEHKH YCIOBHH TPYla OTHECEHBI K BPEAHBIM YCIOBHAM TPY/1a 3 Uiu 4 CTEIICHH
WIIH OITaCHBIM YCIIOBHSM Tpy/ia — He GoJiee 36 9acoB B HEJEIIO.

6.5. Ilpu mpmeme Ha paboTy CcOKpamleHHAs HPOJXOIIKHTEIBHOCTE pabouero BpeMeHH
yCTaHaBIWBAETCS:

- Ui pabOTHHMKOB B Bo3pacTe 10 16 neT - He Oonee 24 gacoB B Henemo (npu oOydyeHHM B
OpraHH3alHsX, OCYIIECTRISIONMX 00pa3oBATENBHYIO JAEATeNLHOCTD, - He Oonee 12 wacoB B
HEAEMO);

- Jutst pabOTHUKOB B Bo3pacte oT 16 o 18 ser - e 6osee 35 gacoB B Henemo (1ipu o0ydeHHH
B Oprasusaiusx, OCyIeCTRISIOMMX 00pa3oBaTenbHyIO JeITEeNLHOCTS, - He Oonee 17,5 vaca B
HEZEIO);

6.6. Ilo npuxasy mupexropa MHCTHTYTa W HalM4YUH IIPOM3BOJACTBEHHON HEOOXOIUMOCTH,
OTAeNbHBbIE PAOOTHHKH MOTYT 3IM30INYECKU IPHBIEKATHCS K BBIIOIHEHHIO CBOMX TPYIOBBIX
(yHKIMH 3a npenesaMy YCTAHOBJEHHOM AU HHUX MPOJO/DKHTENFHOCTH pabovyero BpeMeHH
(HeHOpMUPOBaHHBIM paboumii meHn). [lepedens momkHOCTEH pabOTHHUKOB, AN KOTOPBIX
MOJXKET OBITh YCTAHOBJICH HEHOPMHPOBAHHEIN pabounit JIeHb:
- IAPEKTOP;
- 3aMECTUTENlb JIUPEeKTOpa 10 OOLMM BOMpoOcaM, 3aMEeCTHTEeNb JUPEeKTopa IO
MOJIOJIEKHOM MOJIMTHKE;
- TJIaBHBIN OyXraixrep, Ha4aIbHHUK OT/eNa (CyxObl), 3aBeTYIOIINH OTACIOM;
- 3aMECTHTENb ITIaBHOr0 OyXrajirepa, 3aMeCTHTEIb HAYAIBHUK OT/ENa, 3aMECTUTEID
3aBEJIYIOIEro OTAEIOM;
- TJIABHBIA WHXKEHEP, TIABHBIA MEXaHWK, TTIABHBIM SHEPreTHK,
- Annapar qupeKiuu: MOMOIIHUK UPEKTOPa, BeAYIIHH HHCIEKTOp, MHCIIEKTOP;
- HAYaJbHHUK TPYIIbl, CTaplIdi MacTep TpPYHIbl BCIOMOIAaTEIbHO-TEXHWYECKHX
TIOJIpa3ieNICHMI;
- HayaubpHuK mTada 'O u UC;



- BOIUTCIIb.

Henopmuposanubiii pabodnii 1eHps He yCTAHABIUBAETCS ISl COTPYIHHKOB, KOTOPHIM
YCTaHOBJIEH HEMOJIHEI pabounii JeHs.

6.7. Ilo xenanuio pabOTHHKA W COINIACOBAHHIO ¢ paboTozaTeqeM PabOTHHKY MOXET ObITh
YCTAHOBIIEH PEXHUM HENOJHOro pabodero BpeMeHH (HemomHbI pabounii JeHL, HemoIHas
pabouas nezxens). Ilpu 3tom Hemonueni paboumii jeHb MOXKET OBITH pasjielieH HA YacTH ¢
YUYCTOM MOKeNanuii pabOTHUKA U IPOM3BOJICTBEHHBIX LIEJICH.

6.8. Ilpu ycTanoBIeHHY HEMONHOTO paboyYero BpeMeHH GEpeMEHHBIM JKEHITMHAM, OJHOMY H3
poxuTenei (OneKyHy, MONeYHTeN0) pebeHka B Bo3pacte no 14 ner (peGeHka-WHBATHAA B
Bo3pacte 10 18 ser) mim pabOTHHKY, KOTOPHIH YX&KHBACT 3a OONLHBIM 4YJICHOM CEMBH,
[ICHCUOHEpaM BpeMs Hayaja, OKOHYaHHs paboTbl, a TaKKe TepepeiBOB B pabore
YCTaHaBIMBAETCA C YUSTOM IOKEIaHui paboTHHUKA.

6.9. OGenennbiit mepepsiB — 45 muuyTt (B nepuox ¢ 12:00 no 12:45). B apyroe Bpems
00eIeHHBIH IEPePEIB HCIIOB30BaTh HE pa3pemacTcs. Y YeT Hauyana u OKOHUaHus 00eIeHHOTr0
NepepbiBa OCYINECTBIACTCS PYKOBOAUTENSAMHM CTPYKTYPHBIX IojpasaesieHHi  (cmyix0).
PaboTHHK MOJKET HCIIOJB30BATH €r0 MO CBOEMY YCMOTPEHHUIO U Ha 3TO BPEMsl OTIYYUTHCS C
padoThL

6.9.1. OGenenHblii TepephlB HE MPELYCMOTPEH I COTPY/AHHKOB, IPOIOJKMTENLHOCTE
pabodero AHA KOTOPHIX COCTABIISET 4 Yaca H MeHee.

6.10. Haxamynme HepaOouMX Npa3[IHHYHBIX JHEH MPOAOIKHTENEHOCTE paboyero Hs
COKpalaeTcs Ha OJMH Yac.

6.11. Hepabounmu npazaauussivy 1asME B Poccuiickoit @enepaiuu SBisioTes:

e 1-6u 8 auBaps — HoBorojuue KaHUKYJIBL;

o 7 suBaps — PoxzectBo XpHCTORO;

o 23 ¢derpans — [leus 3amutarka OTevecTna;
e 8 mapra — Mex1yHapoIHbIi JKEHCKUH [CHb,
e 1 mas — [Ipaznuuk Becust u Tpyna;

¢ 9 wmas — Jlens [TobGesr;

e 12 urona — [lens Poccuu;

e 4 HOAOps — JleHb HAPOHOrO eANHCTRA.

6.12. Ilpu coBnageHHH BBIXOAHOTO M Hpa3AHUYHOTO JHEH, BEIXOJHOH ACHb NEPEHOCHTCA Ha
CIIEYIOLMHI OCIe MPa3AHUYHOr0, pabounii IEHb.

6.13. Yger pabouero BpeMeHH BeeTCA €XKETHEBHO OTBETCTBEHHBIM IT0 BeeHHIO Tabers yyera
pabouero BpeMeHHM B KaKAOM CTPYKTYPHOM mojpasieieHuu WMHCTUTYTa, YTBEPKIACHHEBIH
puKasoM jupekropa Uacturyra.

6.14. Pabota BHe pabodero mecra (IocemmieHne yapeKIeHui | MpepusTHH, KOMaHIUPOBKH)

OPOM3BOJMUTCA MO pPa3spelICHHIO HENOCPEICTBEHHOrO PYKOBOAMTENs pabOTHHKA, BpeMs
OTCYTCTBHSI OTMEHYaeTcsi B JKypHale yuera OoTkioHeHwil. lIpm HapymeHuMu 3TOro mopsika
BpEMsi OTCYTCTBUS SIBISETCS HESBKOI HA paboTy.

6.15. PaboTHHuKaM NPeIOCTABIAIOTCS €KErOHbIE OTIYCKAa C COXpaHEHHeM MecTa paboThl U
cpejiHero 3apaboTka.



6.16.

IIpo0ImKHTEIBHOCTE  €XKErOAHOT0 OCHOBHOTO — OILIAYHBAEMOTO ornycka — 28

KaJIeHIapHBIX JTHEH.

6.17.

VIuHeHHBIH, €KeroAHBIH, OCHOBHOM, OIUIAYMBAEMBIH OTIYCK MPENOCTABISETCS

CJIEIYIOINM COTpyAHuKaM MHcTuTyTa:

6.18.

- JIOKTOpaMm HayK, 3aHMUMAaIOIIUM HAy4YHbBIE JOJDKHOCTU — MPOJOJDKUTENEHOCTRIO 56
KaJeH/1apHbIX [IHEH;

- KaHJHaTaM HayK, 3aHUMarOIUM Hay9HBIE JOJDKHOCTH — MPOJOJIKATEILHOCTRIO 42
KaJICHIapHBIX JHS;

- COTpyAHHKaM MOmoxke 18 meT — npomomkuTeTbHOCTEIO 31 KaneHIapHbIil 1eHb;

- HHBAJIU/IaM — TIPOJIODKUTENLHOCTBIO 30 KaneHIapHbIX THEH He3aBHCHMO OT IPYIIIbI
UHBAIHIHOCTH;

- paborrukam Ilepsoro oraena — mpoaoHKATENLHOCTEIO 30 KaleHIAPHBIX THEH.

PaboTHuKaMm, paboTalomMM ¢ HEHOPMUPOBAaHHBEIM pabOYMM JHEM YCTAHOBICH

JIOTIONTHUTENIBHBIN OIIAYMBAEMBIN OTIIYCK CEAYIOLIEH IIPOJOIDKHTENEHOCTRIO!

- JAPEKTOP - 7 KaIEHIAPHBIX JTHEH;
- 3aMECTHTENh JMPEKTOpa IO OOIMM BOMpOCaM, 3aMECTHTENIb NUPEKTOpa 110
MOJIOAEKHON MOJUTHKE - 14 KaeHAapHBIX AHEH;

- [JIaBHBI Oyxranrtep, HavalbHUK OTHENa (CiIyxObI), 3aBeayrOmMi OTHEIoM - 9

KaJIleHIapHBIX & JTHEl;

6.19.

- 3aMECTHUTEJIb INIABHOTO Oyxranrepa, 3aMeCTUTEh HAYAIBHUK OT/IE/a, 3aMECTHUTEIh
3aBEAYIOLICTO OTAEIOM - 4 KaleHAapHBIX JIHS;

- TJIABHBIA WH)KEHED - 9 KaJleHIapHbIX JTHEH;

- ITIaBHBIA MEXAHWK, TTTaBHBIN SHEPTEeTHK - 4 KalCHIapHBIX [THS;

- Anmapar JHPEKIHH: MOMOIIHUK JUPEKTOPa, BEAYIIHH HHCIEKTOP, HHCIEKTOp - 4
KaJICHTapHbIX JTHSA;

- HAYaIGHUK TPYNNBlL, CTaplIMd MacTep BCIOMOIaTEIbHO - TEXHHYECKHX
noJpasieneHuit - 3 KaJleHAaPHBIX JTHS;

- HaganbHUK mTada ['O u YC - 4 xaneH1apHBIX THS;

- BOJIUTENb - 7 KaJICHAAPHBIX JTHEH.

Ilepeuens pomxHOCTEH pabOTHHKOB, KOTOPBIM YCTaHOBJIEH ONOTHHTENBHBIH
OIJIaYMBAEMBIH OTITYCK:

- paboTHUKAM, BeAymuM Tabelb yaeTa pabouero BpeMeH! — 4 KaJleH/IapHbIX JTHS;

- pabOTHMKAM, SBIAIOMMMACS MaTepHaTbHO-OTBETCTBEHHBIMH JIHIAMH — 3
KaJIeHTAPHBIX JTHSL;

- paboTHHMKaMm, BXOJAIIMM B COCTaB pabO4¥MX KOMHCCHH [0 HMHBEHTApU3AlHA
JParolieHHBIX METAJUIOB — 3 KaleHIapHBIX JHS.

6.20. Ilpu 3TOM OTIIYyCK HOJIKEH OBITL HCIIONB30BAH He mosaHee 12 MecsIes mocie OKOHYaHus
TOro pabouero roja, 3a KOTOpeli oH mpeaoctasisiercs. Hepabouue mnpazjaHuvHbie JHU,
NPHXOJAIIMECS Ha IIEPHOJ OTIIYCKA, B YMCIO KAJCHIAPHBIX IHEH OTIycKa HE BKIIOYAIOTCA.
Taxke B YHCIO KajleHJApHBIX JHEH OTIycKa He BKIIOYAETCS NEPHOA BPEMEHHOMH
HETPYAOCHOCOOHOCTH COTPYHHUKA MIPH HATHYUH OONILHUYHOIO JIACTA.

6.21. IIpaBo Ha HCIONB30BaHUE OTIIYCKA 3a NEPBBIH 1o paboTH BO3HUKAET Y paboTHHKA 1O
HCTEYCHMH HIECTH MECSIIEB €r0 HempephiBHOM paborel B MHCTHTYTE. OTIyCK 32 BTOpOH M
nocneayolye rofasl padboTel MOXeT IpeAoCTaBlIsSThCsS B T0boe BpeMs pabouero rojga B



COOTBETCTBHH C OYEPEINHOCTBIO MPEIOCTABICHUA EKETOAHBIX OIUIAYUBAEMEBIX OTILYCKOB
(rpaduKoM OTITYCKOB).

6.21.1. Ouepesnnocts HpeNOCTABICHHS OTIYCKOB (TpadWK OTIYCKOB) YCTaHABIHBACTCS
paboTojaTesieM ¢ y4eTOM NPOM3BOICTBEHHON HEOOXOAMMOCTH | MOMXKENAHU COTPYIHUKOB.
6.21.2. He nosgnee 1 nexabps kaxjaoro roma pabOTHHK JO/DKEH COOOIIMTH O CBOMX
[OXKETAHUAX B OTHOMICHHH OTIIYCKa Ha CHEXYFOIIMH KaTeHJapHBIH [OJ B OTAEN KaIpos,

ONpPEIEITHB MECS1] H MPOJODKATENLHOCTE KAX/I0H YacTH OTIIYCKa, IS COCTaBJIeHuUs rpaduka
OTITYCKOB.

6.22. Tlo cornamenuio Mexy paGOTHUKOM W paboTOHATENeM €KEroHBIH ONIaYyHBAEMBIH
OTILYCK MOXET OBITH pa3ieseH Ha yacTu. IIpu 3T10M X0Ts OBI OIHA M3 YACTEH ITOro OTIIyCKa
nomxHa ObITh He MeHee 14 kaneHpmapubix aneit. OTmycKk He MOXET ObITH TPEIOCTABIIEH
pabOTHUKY TONLKO Ha BBIXOJHBIC THH, TO €CTh Ha CYODOTY U BOCKPECEHEE.

B )’I[OGHOC BpEMs OTYCK NPENOCTABIIACTCS:

o paboTHHKaM, UMEIOIIMM TpeX u Gonee aeTeil B Bozpacte 10 12 net;

* HECOBEPIIEHHOJIETHHUM;

® DPOJWTENSAM, INPHUEMHBIM POJMTENISIM, OMNEKyHaM WJIM MONEYUTENsIM, KOTODBIE
BOCIIMTHIBAIOT peOeHKa-HHBAIM A B Bo3pacte Jio 18 ner;

e COTPYAHHKAM, KOTOpbiE HarpaxieHbl 3Hakamu «llodeTHwii mowop Poccum» u
«ITouernsrit norop CCCPy»;

e OepeMEeHHBIM Iepej] MIH TOCie OTHycka mo GepeMEeHHOCTH W pojam H (HMIH) o
OKOHYaHWH OTILYCKa I10 YXO/y 3a peOeHKOM;

s CYIPYry, KOTOpBI XOYeT BOCIONB30BATHCSI OTILYCKOM BO BpEMsi OTIIyCKa IO
OepeMEeHHOCTH M POAaM €ro JKeHbI;

s CyNpyry BOEHHOCIYXAIIero, KOTOPBI XOYeT YHTH B OTIYCK OJHOBPEMEHHO C
OTILYCKOM JIPYTOro Cynpyra;

e yyacTHHKaM Bemmkoit OredecTBEHHOH BOWHBI, HHBATHIAM BOWHBI, BeTepaHaM
0O0€eBBIX JeHCTBUI, B TOM YHCIIC OJYYHBIIAM HHBAIU/IHOCTH;

» reposm Coserckoro Coro3a, reposim Poccuu, nonusiM kaBanepam opaena Criasebl;

o reposm Commamctuyeckoro Tpyia 1 noJHeM KaBasiepaM opaera 1Tpynosoit Ciiassr;

s COTPYAHUKAM, KOTOpbIe TOIYUHIH WM TEPEHEC/IH JIy4eBYrO OONE3HL W Ipyrue
3a00eBaHusA, KOTOpPHIC CBs3aHbI C pajHaldedl BCIEACTBHE YEPHOOBUTBCKOM
KaracTpopl uium ¢ paboTamMu 10 JNHKBUAALMH €€ TMOCICACTBHHA, HMHBAIHIAM
BCJIE/ICTBHE YepHOOBUTHCKOM KaTacTpodbl, YYaCTHUKAM JTMKBU/IAIINE KaTacTpodbl;

e COTpYJIHHMKaM, KOTOpbIE TPETEHIYIOT Ha OTHYCK 3a IepBblii pabounil roxu, mpu
HaMepeHuu paboTo iaTesIs BKIIFOYHTE UX B rpaduk;

e omHoMy H3 pabotaromux B paiioHax Kpaitnero Cesepa M NpHpaBHEHHBIX K HUM
MECTHOCTSIX poJuTeneil (OMeKyH WM IONEYUTENb), KOTOPBIH COMPOBOXKIACT
pebenka B Bo3pacte a0 18 net ams mocryruienusi B o6pa3oBatenbHOE YUpeKIeHAE
CPEIHEr0 WM BBICHIETO NPO(ECCHOHAILHOIO 00pasoBaHMs, PAaclOJIOKEHHOE B
JIpYroii MECTHOCTH;

e MOOMIM30BAHHBIM, B TCYCHUU INECTH MECSIIEB MOCIE CITYHKOBI.

6.23. OT36IB paboTHHKA M3 OTIYCKA IOMYCKaeTCs TOJBKO € €ro COINachsd M 10 IpHKasy
mupekropa WMuctutyra. Hemcrmons3oBaHuasi B CBS3H C 3THM 4YacTh OTIyCKa JODKHA OBITh
npejocTaBieHa no Beibopy paborHuka B ynoOHOE JUisi HEro BpeMs B TE€YEHHE TEKYIIEro
pabodyero roja WM MPHCOSAUHEHA K OTIIYCKY 3a CIeAyIomuil pabounii ro.

6.24. Ilpu yBoneHenuu pabOTHUKA BHIUIAYMBACTCH JICHEXKHAs KOMIIEHCAIUs 34
HEHMCIIONB30BaHHBI OTIYCK, HJIM [0 €r0 IHCBMEHHOMY 3as4BJICHHIO HEHCIOIb30BaHHBIA
OTIIYCK MOXKET OBITE TPEOCTABIIEH € MTOCISTYIOIHM YBOJIBHCHHUEM.



6.25. [lo ceMeltHBIM 0OCTOATEIBCTBAM B IPYTHM YBaKHTEBHEIM IPHYHHAM PaGOTHHKY 110 €ro
[IHCPMEHHOMY 3asIBIICHUIO MOXET OBITh NMPEOCTAaBICH OTIYCK 0e3 COXpaHeHHs 3apIuIaTl,
IPOJODKHTEIBHOCTD KOTOPOTO OINpENeNseTcs MO COTJAICHHIO MEXIY COTPYAHHKOM H
paborojarenem.

6.26. Pabornmkm, ycmemHO oOydaromMecs B By3aX, HMEIOMHX IOCYIapCTBEHHYIO
AKKpCOWTAIMIO, II0 3a04HO¥ WM BeuyepHed QopmaM oOydeHHs, HMEIOT IIPpAaBO Ha
JOTIONHHUTENNBHBIE OTIYCKA ¢ COXPAaHEHHEM CpeIHero 3apaboTka B COOTBETCTBHMU C TpyIOBEIM
KozexkcoM PD.

7. NOOIIPEHHS 3A YCIIEXHY B PABOTE

7.1. 3a BeICOKONpO(ECCHOHAIBHOE BBIIOJIHEHHE TPYAOBBIX O0A3aHHOCTEH, MNOBBILEHHE
HPOU3BOUTEIILHOCTH TPY/Id, IPOJAOIKUTEIRHYIO i Oe3ynpednyto paboTy u Apyrue yernexu B
TpyJie IPUMEHSAIOTCS CHEYIOHe Mepsl moomperus pabotaukos MucTuTyTA:

— Harpaxenne IlogeTHoil rpaMoToi.

8. OTBETCTBEHHOCTb 3A HAPYIIIEHUE TPYJIOBOM JUCIATIIUHBI

8.1. 3a mHapymieHume TpYZOBOW IMCHMIUTHHBI AJAMHHHCTPAIHS MPUMECHSET CIEAYIONIHE
AUCLUIIMHAPHBIE B3LICKAHUS:

— 3aMedYaHue;
— BBITOBOD;
— YBOJIbHEHHE.

8.2. Jlo HamoXeHWs B3BICKAHHA OT HAPYIIWTENS TPYAOBOH IHCIMIUTHHBI JOJDKHBI OBITH
3aTrpeboBaHbl NMUCHMEHHBbIE OO0BsicHeHHs. B ciyuae orkasza paboTHHKa [JaTh yKasaHHOE
OO0BSICHEHUE COCTARISETCS COOTBETCTBYIOIMi akT. OTKa3 paboTHUKA JaTh OOBICHEHHS HE
MOXET CIIYKUTh IPEIATCTBHEM JUUIsl IPUMEHEHUS! B3LICKAHUSI.

8.3. 3a KaxJoe HapylICHUE TPYJOBOH IMCIUIUTMHBI MOJKET OBITh HANOKEHO TOJBKO OIHO
IMCHUIIMHAPHOE B3bicKanue. [Ipy HaTOKEeHUHM AUCHHIUIMHAPHOIO B3BICKAHUS JOJDKHBI
YUHTBIBATECA TSDKECTh COBEPIICHHOIO MPOCTYIIKa, OOCTOSTENHCTBA, MPU KOTOPBIX OH
COBEPIICH, IPEAICCTBYOMIas paﬁora H IMOBCICHHC paﬁorﬂmca.

8.4. llpuka3 o NpuUMEHEHWM JHCHMIUIMHAPHOTO B3BICKaHHWA C YKa3aHHEM MOTHBOB €ro
npuMeHeHus o0wsaBsieTcss (coobmaercs)) pabOTHHKY, MOABEPIHYTOMY B3BICKAHHIO, O]
pocnuch B TPEXJHEBHBIM CpOK (He cuHMTas BpPEMEHH OTCYTCTBHsS pabOTHHKA).
JIuCIMIIMHAPHOE B3BICKAHUE IIPUMEHSETCS HE MO3/IHEE OJIHOI0 MECsa €O JIHS 0OHApyKEeHUs
IPOCTYIKA (33 UCKIIFOUCHUEM CITy9aeB, MPETyCMOTPEHHBIX TPYJOBEIM 3aKOHOATETBECTBOM),
He cuuTas BpeMeHM Oone3Hu paboTHUKA, NMPeOBIBaHUS €ro B OTIYCKE, a TakXkKe BPEMEHH,
HeoOXoaumMoro Ha yuyer MEeHud IIpodceorosnoro komurera MOHX PAH.

8.5. Eciin B TedyeHHe rofa co AHA NMPUMEHEHHS AUCHHUIIIMHAPHOTO B3BICKAHUSA pabOTHHK HE
Oyzer MOABEPrHYT HOBOMY JUCIUIUIMHAPHOMY B3BICKAHHIO, TO OH CUHTACTCA HE HMEIOIUM
JIUCTIAILIHHAPHOTO B3BICKAHMU.

8.5.1. lucuurnaapHoe B3bICKaHUE 10 UCTeUeHUA Toa CO JHS €ro NPUMEHEHHs MOKET OBITh
CHATO aJIMHHUCTpALMEH TI0 CBOEH WHUIIMATHBE, MPOochOe caMoro paborHuka, M0 X01aTaliCTBY



HEMOCPEICTBEHHOTO PYKOBOJMTE]IS, €CIIM IOABEPTHYTHIH JUCIIUILUIMHAPHOMY B3BICKAHHIO HE
COBEPIIUIT HOBOTO TMPOCTYIIKA U MPOsBUI cebst Kak 100pocoBecTHEIH paboTHHK.

9. HHBIE BOITPOCHI PETYJIMPOBAHUS TPYIOBBIX OTHOINEHUA

9.1. PaboTHUK MMeeT mMpaBO KanoBaThCA HA JOMYMICHHBIC, O Er0 MHEHHIO, HapyLIEHHS
TPYZOBOI'0 3aKOHO/ATE/ILCTBA M HACTOSIMX [IpaBuil HEMOCPEACTBEHHOMY PYKOBOIUTENIO U
nupextopy Wncturyra. PaGoTHHK BupaBe NpeicTaBisTh MUCHMEHHELIE TPEUIOKEHUS 10
YAYYIICHHIO OpraHU3alli¥ TpyJa ¥ IO JPYIHM BOIpPOCAM, PEryJHPYEMbIM HACTOSAINUMEA
ITpaBunamu.

9.2. Ilepen Tem Kax MOKHHYTh pabodyee MeCTO B KOHIE pabodero jus, paGOTHUK TOJDKEH
3aKpBITh OKHA ¥ JIBEPH CBOETO KaOWHETA W BEIKJIIIOYHATH CBET.

9.3.3anpernaercs:

— YHOCHTB C MeCTa pabOTBl MMYHMIECTBO, TPEAMETHI HIH MATEpPHAlbl, NPHHAUICKAIIHE
MuctutyTy, 6€3 NoTydeHHs Ha TO COOTBETCTBYIOIIENO Pa3peIleHHus;

— KYpPHTB B MECTax, IJle B COOTBETCTBHH C TpeOOBaHHAMH TEXHWKH O€30IIACHOCTH H
TIPOM3BOJICTBEHHON CAHUTAPHUU YCTAHOBIIEH TAKOM 3aIIpeT;

— FOTOBUTH MY B Ipenenax MucruTyTa;
— BECTH JUTUTEILHEIC TUYHBIE TeNeOHHBIC pa3rOBOPEL;
— HCHOJIB30BaTh 000py10Banue, mpubopsl, MHTEpHET B IMYHBIX LIEIIX;

— MPUHOCHUTH € CO0O0H MM ynoTpeOIIsTh allKOroIbHbEIe HAHTKH, MPUX0AuTh B MHCTHTYT Min
HAXOMUTHCA B HEM B COCTOSHHH &IKOTONGHOTO, HAPKOTHYECKOr0 WM TOKCHYECKOTO
OTIbSTHEHUSI.

9.4. PaboTHHKH, HE3aBHCHMO OT HOJDKHOCTHOTO TOJOKEHHS, OOS3aHLI [IPOSBIATH
BEKIMBOCTh, YBAKEHHUE, TEPITUMOCTE KaK B OTHOIIEHUIX MEXKIY COOOM, TaK ¥ B OTHOINEHUSIX
C CTOPOHHUMH MTOCETHTEIISAMH.

9.5. C IlpaBunamMu BHYTPEHHETO TPYIOBOI'O PACIOPS/IKa AODKHBI OBITH O3HAKOMIICHBI BCE
paborauxku MHctuTyTa, BRMIOUas npuHHEMaeMmbix Ha pabory. Bee paGorHuxu MuCTHTYTA,
HE3aBUCHMO OT JIOJUKHOCTHOIO MOJIOXKEHHs, 00s3aHbl B CBOeH mMOBcenHEBHOH pabote
cobmonars Hacrosmue [Tpapuna.



