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1. OBIIUE MOJIOXKEHUS

1.1. Hacrosiuee Ilonoxenue paspaborano Ha ocHoBaHWM cT. 24
Koucturyuu PO, rn. 14 Tpynosoro xonekca PO, DenepaabHOrO 3aKoHaA OT'
27.07.2006 Ne 149-®3 «O6 HHGDOPMaluK, HHPOPMATH3ALMM M 3ammTe
uH(opMatEy u DelepanibHOro 3akoHa OT 27.07.2006 Ne 152-®3 «O
NEePCOHANIBHBIX JaHHBIX).

1.2. Tlensto Tlonoxenus sinseres 3alllUTa TIEPCOHANBHBIX IaHHBIX
padOTHUKOB OT HECAHKIIMOHMPOBAHHOIO  JOCTYMa, HENPABOMEPHOTO  HX
HCIIOJIb30BAHUS UITH YTPATE.

1.3. Tlonoxenue onpenensier MOPSIOK paboThl (momyuenue, o6paGoTKa,
MCHOIb30BaHNE, XpaHEHHEe U T.J.) C MEPCOHAILHBIMU JAHHBIMH PabOTHHKOB H
FapaHTHH  KOHQUACHIMATBHOCTH CBCHCHMH, [IPEOCTABIIEHHBIX PabOTHUKOM
paboTojaTenio.

1.4. TlepcoHanbHble MaHHBIE OTHOCSTCH K KaTeropuy KOoHG()UIACHIHATBHON
uHpopMaimu.  Pexum KOHQUJEHUMATBHOCTH — MePCOHANIBHBIX JITAHHBIX
CHUMACTC B Cllydasix OOC3/MUMBAHHS WM [0 MCTEYEHHH 75 JjeT Cpoka
XPaHCHHUs, CCITH MHOE HE OTPe/IENeHO 3aKOHOM.

1.5, Tlonoxenue yrBepsknaetcs Aupekropom MHcTHTyTa M sBAsieTcs
00s3aTeTbHBIM IS MCIIONHEHHsS BCeME paboTHHKAMH, HMEIOIHMH JOCTYI K
[IEPCOHATIbHBIM JaHHBIM COTPYJHUKOB.

1.6. Pabotauku MHCTUTYTA, B COOTBETCTBHM €O CBOMMH TOJIHOMOYHUSIMH
BIajieromue HH(OpManei o rpaxnaHax, MOJTyvarole 1 HCIOIb3YIONHME ee,
HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickoii
Denepaunn  3a  HapymieHme pexuma 3aIMTBI, O0pabOTKH ¥  mopsixa
MCTIONIb30BaHKA 9TOH HH(OpMAaILUH.

2. IIOHSITUE U COCTAB NEPCOHAJIBHBIX JAHHBIX

2.1. IlepconanbHble naHHbIe pabotHuka — uH(pOpMaLUs, HeoOXouMast
paborojareno B CBI3M C TPYAOBBIMH  OTHOIIEHUSMH M Kacarolasics
KOHKpPeTHOro pabortHuka Mucturyra. [lox nHpopmanreii o paGornukax
TMOHUMAIOTCS  CBE/ICHUSI O (aKTax, COGBITHAX M OBCTOSTENbCTBAX KH3HM
paboTHHKA, TO3BOJISIOIIHE UICHTU(DUIIHPOBATE €r0 JIHYHOCTD.

2.2. B cocrasn IEpCOHANIBHBIX TaHHBIX pabOTHUKA BXO/IAT:
— MacIOPTHbIE JaHHbBIE;

— aHKeTHbIe ¥ Ouorpaduyeckue naHHbe;

— CBEJICHHA 00 00pa30BaHNK 1 CHEHATLHOCTH;




- HOMCP CBHIIETCNIECTBA IOCY IAPCTBEHHOTO MEHCHOHHOIO CTPAXOBAHHS,

- HOMEp CTPaxOoBOro HJIEHTH(PHUKAIMOHHOTO HOMepa HAJIOTOTIIATEIBIIHKA;

— CBEJICHUA O TPY/IOBOM U OOIIEM CTAXKE;

— CBEJICHHUSI O COCTABE CEMBH;

— CBEJICHHS O BOUHCKOM YyUeTe;

— CBEJICHHS O COLMAIIbHBIX JILIOTAX;

— HalJlu4iKe Cy TUMOCTEI;

— aJIpec MecTa JKUTeJIbCTBA,

— HOMEp JIoOMaIHero tesedona;

— CoZiepKaHue TPYI0BOI'O JI0I0BOPA;

— PE3YJLTATBl MEJIMLMHCKUX OOCne/l0BaHuN paGOTHHKOB Ha npeamer
FOTHOCTH K OCYILIECTBIIEHHIO TPYIOBBIX 00S3aHHOCTEIA.

2.3. K noxymenram, copepxkarium NIEPCOHAJIBHBIC JaHHble pPabOTHHKA,
CO3/1aBaCMbIM B IPOLIECCE TPYJOBBIX OTHOILEHUH, OTHOCSTCS:

— TPYJOBOM JOTOBOP;

— OCHOBaHHS K NPUKA3aM I10 IMYHOMY COCTABY:;

— NOVTHHHHUKH ¥ KOTIMHU TIPUKA30B 110 THIHOMY COCTABY;

— JIMYHOE JIeJNI0;

— TPY/Zl0Basi KHIKKA;

— /4, COZCpXalMe Marepuasbl 110 TOBBIIEHHIO KBAITU(DUKALMEA |
TIEPEIIO/ArOTOBKE, aTTECTALHH, CIIy>)KEOHBIM pacciie/IoBaHUsIM;

— KOIMH OTYETOB, HANPaB/IsieMble B OPraHbl CTATHCTHKM, U JIp.

3. OA3AHHOCTHU PABOTO/IATEJISI

3.1. B nensx obGecmegenus fnpaB U cBOOOJ| 4yeloBeKa u rpaxkaaHuna
paboTonarenb U €ro MpeACTABUTETH MpH 00paboTKe NepCOHaNbHBIX AaHHBIX
paboTHuKa 06s3aHBI COOIIONATE CICYIOLIHE TpeboBaHus:

3.1.1. O6paboTka  NepPCOHANBHBIX  NAHHBIX paboTHUKA  MOMKeT
OCYIHIECTBIISTECS UCKIIOYHTENBHO B LEAX obecneyeHus coOMOIeHIs 3aKOHOB
W HHBIX HOPMATHBHBIX IIDABOBBIX aKTOB, CONCHCTBMS paGOTHHKY B
TPYHOYCTPOHCTBE, 00YYEeHUH U IIPOABHKEHHMH IO CITyXK6e, 06eCIeUeHUs THYHOI
besonacHoCTH paGoTHMKA, KOHTPOJS KOJMYECTBA M KAYCCTBA BBIIIOIHSIEMOiA
paboTe! i 0becrneyenus COXPaHHOCTH HMYIIECTBA PABOTOIATEIIs.

3.1.2. llpu onpenenennun o6bema u coaepkanusi oOpabaThiBacMbIX
NEPCOHANBHBIX IAHHBIX pabOTHHKA paboTONATeNh AOMKEH PYKOBOACTBOBATHCS

Koucrutyuuein P®, TpyaoseiM kopekcom P® u wHBIMM (penepanbHbIMU
3aKOHaMH.




3.1.3. PaGotopmatens 00s3aH O3HAKOMHUTH IO/ PACIMCKY pPaOOTHHKA C
JIOKyMEHTAMH ~ OpPraHM3allid, YCTaHABJIMBAIOIMIUMH MOPSIOK  0OpaboTkH
MepCOHANLHBIX JaHHBIX paboTHMKa, a Takke 00 UX MpaBax ¥ OOA3aHHOCTSIX B
5TOH 00IacTH.

3.1.4. Bee mepconaiibHble JaHHble pabOTHHKA CIEyeT MOJy4aTh y HEro
camoro. Eciiu nepcoHalibHble JaHHbIe PaOOTHHKA BO3MOYKHO TOJIyYHUTh TOJIBKO Y
TPeTheil CTOPOHBI, TO PAGOTHHK JOIXKEH ObITh yBEJOMIIEH 00 STOM 3apaHee U OT
HEro J0JDKHO OBITh MONYyYeHO MUCbMEHHOE coriacue. PaGoTomarens moikeH
COOOIINTh PabOTHUKY O MeNsX, MpPeANoNaraéMplX HCTOYHHKAX W criocobax
MONyYeHHUs] TMEepPCOHANBHBIX [AHHBIX, a TaKXKe O Xapakrepe 0 yleKallux
MOJyYEHHUIO NMEPCOHATBHBIX JAHHBIX M TOCIENCTBUSAX OTKa3za pabOTHHMKA IaTh
MMCbMEHHOE COIJIacHe Ha WX MOJIyUYeHHeE.

3.1.5 Paboronarenr He wuMeeT npaBa TModydYaTh M oOpadarbiBaTh
NIepCOHalIbHbIE JJAHHbIE PAOOTHUKA O €ro MOJHUTUYECKUX, PEIMIHO3HBIX U MHBIX
yOexaeHusiX M 4acTHOHM JKH3HH. B Ciydasx, HEnmocpejcTBEHHO CBS3aHHBIX C
BOIPOCAMU TPYHOBBIX OTHOIIEHMH, /laHHbIE O YACTHOM xu3HUA (HHOOPMALHS O
KU3HEIEATEIBHOCTH B c(hepe ceMelHbIX, ObITOBBIX, TIHYHBIX OTHOIIEHHI) MOTYT
OBITE MOJyueHbl U 00paboTaHbl paboToHaTENIEM TOJNBKO C €ro MUCHMEHHOTO
coracusi.

3.1.6. PabGoromarens He wuMmeer mpaBa Mojyd4aTh M 0OpabaTHIBATH
NEPCOHATBHBIE JlaHHble paboOTHMKA O €ero 4YjeHCTBE B OOLIECTBEHHBIX
00BE/IMHEHMSIX, 32 UCKIIIOYEHHEM CIIydaeB, IPeNyCMOTPEHHBIX (enepaibHbIM
3aKOHOM.

3.1.7. Ilpu NpUHATHH peIleHMH, 3aTparuBalONMX HHTEPEChl PabOTHHKA,
paboTojarens HE HMEET MpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JAHHBIX
paboTHHKa, MOy YEeHHbBIX UCKITIOYUTENILHO B pe3ynpTare ux
aBTOMATH3UPOBAaHHON 00PabOTKU UIIK SJIEKTPOHHOTO MOIYUEHHSI.

3.1.8. 3aumTa nepcoHaqbHBIX JaHHBIX PabOTHHKA OT HENPABOMEPHOIO MX
MCII0JIb30BAHHUA MJIH yTPaThl AOJDKHA OBITh obecrnieuena paborojaTesieM 3a cuer
€ro CPEZICTB M B MOPsIJ/IKE, YCTAHOBIEHHOM (hejiepalibHBIM 3aKOHOM.

4. IPABA 1 OBA3AHHOCTHU PABOTHUKA B OBJIACTH
SAIIUTBI EI'O HEPCOHAJIBHbBIX IAHHBIX

4.1. B mensx 3amuThl [EPCOHANBHBIX IaHHBIX, XPAHALIUXCS Y
paboTtosaresnsi, pabOTHHK UMeEET IPaBo:

— IOJIy4aTh IIOJIHYI0 HMH(OPMALHMIO O CBOMX MMEPCOHAIBHBIX JAHHBIX M
00paboTKe 3TUX JaHHBIX;

— ToJryyarh CBOOO/HBINM OecriaTHblii JOCTYN K CBOMM IIE€PCOHAIbHBIM
J@HHBIM, BKJIIOYasi MPaBO Ha MOJTy4YeHHE KOMHH JI000H 3amucH, coaeprkariei
nepcoHallbHbIe JaHHbBIE;
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— onpejensTh IpeJCcTaBUTeNel Uil 3alllUThl CBOUX [€PCOHAJIBHBIX
JIAHHBIX;

— TpeGoBaTh MCKJIIOUEHMUSI WJIM WCIPABIEHUS HEBEPHBIX HIIM HEIOJIHBIX
IICPCOHANIBHBIX TaHHBIX;

— TpeboBaTh U3BELIeHUs paboTojaaresemM BeeX JIML, KOTOPbIM patee ObLIK
co0011IeHbl HEeBepHbI€ WIIM HETOJIHbIE MepCOHAJIbHBIE JlaHHble PaboTHHKA, 000
BCEX [POU3BECHHBIX B HUX UCKIIOYEHUSIX, UCTIPABIECHUSIX U JOMIOJIHeHHUSX,

— 00XanoBaTh B cyjie J00BIC HEMPaBOMEpPHBIE AEHCTBUS UK Oe3eiicTBHS
paboToarens mpu 00pabOTKe U 3allIMTe €ro NepCoOHaNbHBIX JaHHBIX;

— Ha COXpPAaHEHME U 3alIUTY CBOEH TUYHOW U CEMEUHOMW TalHbI.

4.2. Ilpu orkase paborojareliss HCKIIOUYUTh UM UCIPABUTh [IEPCOHATIbHBIE
JaHHble pabOTHMKA TOT MMEeT IMpaBO 3asBUTh B NHCBbMEHHOH Qopme
paboTozarem0o O CBOEM HECOTJAaCHH C COOTBETCTBYIOIIMM O0OCHOBaHHEM
TaKoro Hecorjaacus.

4.3. PabGoTHUK Juisi COXpaHEeHMs IOJIHOW M TOYHOM HH]OpMalliu 0 Hem
o0s3aH:

— mnepexaBaTh paboToAaTeN0 MM €ro IpeACTaBHTENI0  KOMIUIEKC
JIOCTOBEPHBIX, NOKYMEHTHPOBAHHBIX MEPCOHANBHBIX JaHHBIX, COCTAB KOTOPBIX
yctaHoBjieH TpyaoBbiM kogekcom P;

— CBOCGBpPEMEHHO coobmatek paboTomaTesnio 00 HW3MEHEHMH CBOHUX
MEePCOHATIBHBIX JJAHHBIX.

4.4. PabOOTHHKH JIOJDKHBI OBITH O3HAKOMJIEHBI 10JI POCITUCH € JIOKYMEHTaMH
OpraHu3alliy, YCTaHABJIMBAIOUIMMU TOPSAJIOK 00pabOTKM  IepCOHAIBHBIX
NaHHBIX PaOOTHUKOB, a TAK)Ke 00 UX NpaBax U 00SI3aHHOCTAX B OTOM O0JACTH.

4.5. B nensx 3amuThl YacTHOM JXWU3HU, JIMYHOW M CEMEWHOM TaWHBI
pabOTHHUK HE JOJUKeH OTKa3blBaThCs OT CBOGrO MmpaBa Ha 00paboOTKy
MepCOHANBHBIX JIAHHBIX TOJILKO C €r0 COIVIACHs, MOCKOJIBKY 3TO MOXET MOBII€Yb
NpUYMHEHUE MOPAJILHOIO U MaTEPHAJILHOIO Bpe/ia.

5. HONYYEHUE, ObPABOTKA U XPAHEHUE
[NEPCOHAJIBHBIX JTAHHbIX PABOTHUKA

5.1. TTony4enune, obpaboTka, XxpaHeHHe U 00O Apyroe HCIOIb30BaHHUC
MePCOHAJIbHBIX JITAaHHBIX PabOTHUKA MOXET OCYLIECTBISITBCS HUCKIIOYHUTENBHO B
LelsX coOJIoJIeHdsT 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
COlleHCTBUSL PabOTHHUKY B TPYHOYCTPOHCTBE, OOYYE€HHM, IIPOJIBUIKEHUM 110
paboTte, obecrieueHHsT JTHYHOH Oe30MacHOCTH pabOTHHMKA, KOHTPOJS KauecTBa
BBITIOJIHAEMOM paboThl, OYEPEeHOCTH MPENOCTABICHUS €XErOJHOI0 OTIIYCKa,
yCTaHOBIIEHUS pazMepa 3apaboTHOM MaThl.

5.2. IlepconanbHble gaHHble pabOTHUKA CIE/YET M0JIy4aTh Y HETO ¢amoro.
[TpencraButens pabortonatens (paOOTHMKH OTHAENa KajpoB) NPUHMMAET OT
nocTynaromero Ha paboTy JuLa JOKYMEHTHI, IpOBepsieT IOJHOTY WX
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3arojHeHUss Y IIPABHJIBHOCTH YKa3blBAEMbIX CBEJEHHH B COOTBETCTBHUU C
NPE/ICTaBICHHBIMU JIOKYMEeHTaMu. Ecnu nepconaneHble naHHBIE paboTHHKA
BO3MOXYKHO ITOJIYYHTh TOJIBKO y TPEeTheld CTOPOHBI, TO PAbOTHUK JO/DKEH ObITh
YBEIOMIIEH 00 3TOM 3apaHee, M OT Hero JOJDKHO OBITh MOJIy4eHO THChMEHHOe
cormacue. Paborojarens  gomkeH  cooOumTh  pabOTHHKY O  ILENsX,
TpeAnoiaraeMblX HCTOYHUKAX M criocobax MosydeHus epcoHaNbHbBIX HaHHBIX,
a TaKKe O MOCECACTBHAX OTKa3a paboTHMKA JIaTh IUCEMEHHOE COrJIacHe Ha MX
[0J1yYeHHe.

5.3. Bee Mepbl koH(uaeHIMaTEHOCTH TIpH cGope, 06paboTke U XpaHEeHHH
TIEPCOHAIBHBIX JJAHHBIX COTPYIHHMKA PACTIPOCTPAHSIOTCS KaK Ha OyMaKHbIe, TaK
M Ha 5JIEKTPOHHbIE (ABTOMATH3UPOBAHHbIE) HOCUTETH HHPOPMALIHH.

5.4. XpaHeHHe MepCoHaNbHBIX [IaHHBIX JTOJDKHO MPOMCXOAMTH B TOpSIJIKE,
UCKJTFOYAIOIIEM MX YTPATy WIIM HEIIPaBOMEPHOE HCIIO/IL30BaHKE.

5.5. JluvHoe Jie710 M THYHAS KapTouka paboTHMKA XpaHATCS B OYMaKHOM
BH/JIe B IalKaXx B CIELMaJbHOM HecropaeMoM wikady, o6ecreunBaroliem
3QIIUTY OT HECAaHKIIMOHUPOBAHHOI'O JI0CTYIIA.

5.6. Tlepconanbupie naHHble PAabOTHHKA MOTYT TaKKe XPaHHUTHCS B
DJIEKTPOHHOM  BHJC Ha JIOKalbHOM KoMmbloTepHOM cetd. JlocTtyn K
DIIEKTPOHHBIM 0a3aM JaHHBIX, COAEPIKAIIUM MIEPCOHABHBIE JaHHbIe paboTHHKA,
obecrieunBaeTCs CHCTEMOM Maposieid.

6. IOCTYII K IEPCOHAJbHBIM JIAHHBIM

6.1. BryTpennuii gocryi.

6.1.1. IIpaBo focryna K nepcoHaIbHBIM JaHHBIM pabOTHHUKA MMEIOT:

— Jlupexrop Uucturyra;

- 3amecturenu aupekropa MucruryTa;

- YueHslll cekperapb MHcTuTyTA;

- PYKOBOJAMTENM CTPYKTYPHBIX MOJpA3eNeHUi 10 HarpaBieHUIO
JIEATENIbHOCTH (JOCTYNl K JOKYMEHTaM, COJIePKallluM IMEPCOHAIbHBIE IaHHbIC
IO{YMHEHHOTO UM COTPYAHHKA);

— PYKOBOIHMTENIb HHOIO MO/Ipa3/ieleHusl MIpU TepeBoje paboTHHKA M3
OJIHOT'O CTPYKTYPHOI'O MOJpPa3/ieNieHus B IPyroe;

— pabOTHUK, HOCUTEIb TIEPCOHANBHBIX JJAHHBIX;

— HayaJIbHHUK OTJIeJIa KaZpoB M pabOTHUKM OT/ieNa KaIpoB;

— raBHBIA Oyxranrep v paGorHuxu Byxranrepuu (K DaHHBIM, KOTOpPbIE
HEOOXOIMMBI IS BBITTOJIHEHHSI KOHKPETHBIX (DYHKIUH);

- HavanbHuK IlnanoBoro otmena m paborhuku I[lnanoBoro otgena (k
J@HHbIM, KOTOPBIE HEOOXOAUMEIE JJIsl BbINOJHEHUSI KOHKPETHBIX (yHKIHH);

- HavaneHUK [lepBoro ornena u paboruuku [lepBoro ormena (kK naHHbIM,
KOTOpPbIe HEOOXOIMMBbI€e /ISl BBITIOJIHEH S KOHKPETHBIX (OYHKI[MH)




6.1.2. IlpaBo mony4eHHs JIOKYMEHTOB, CoJiepxKalux MepCcoHasbHbIE
JlaHHble PabOTHHKA, HENMOCPEe/ICTBEHHO Ha pafouee MecTo MMeeT JIMPEKTOP
Mucruryra. ITo pacnopspkeHuro AupeKxTopa Mucturyra paboTtHuk otjena
KajpoB, OTBETCTBEHHbIA 3a pPaboOTy C COOTBETCTBYIOIIMMH OKYMEHTAMH,
00s13aH TMYHO mepesaTh TpeGyeMble JOKYMEHTEI HETIOCPE/ICTBEHHO JTUPEKTOPY
Wucruryra.

6.1.3. PykoBoamTenu CTPYKTYypHBIX [0zpa3/iesieHuil HMEIOT 1paBo
O3HaKOMHTBCSL C JIOKYMEHTAMH, COJAEpPXKAIlUMH [EPCOHANILHbIE JIAHHBIE
[OMYMHEHHOI0 UM DPAabOTHUKA, B MOMEILIEHHH OTHENA KajpOB B IPUCYTCTBHE
COTPY/ZHUKA OT/i€/1a KaJpOB, OTBETCTBEHHOTO 3a paboTy ¢ COOTBETCTBYIOIIMMH
JIOKYMEHTaMH.

6.1.4. PaGoTHHK MMeeT TMpPaBO O3HAKOMHUTBCA C NOKYMEHTaMH,
COACPIKAIIMMH €r0 MEPCOHANIbHBIC JaHHble, B TMOMEIICHHH OT/ela KaapoB B
MPUCYTCTBUM COTPYAHHKA OT/ela KaJpoB, OTBETCTBEHHOr0 3a paboTy ¢
COOTBETCTBYIOILIMMHU JOKYMEHTAMH.

6.2. BHewHwm# pocTyn.

6.2.1. K smuam, KOTOpBIM MOTYT GbITh Nepe/laHbl TIePCOHANBHBIE JAHHBIE
BHe MucTHTyTa, TP ycnmoBuM cobiofenus TpeGopammii 3aKOHOATeNbCTRA,
OTHOCSITCS:

— HAJIOTOBbIE MHCTIEKIIUH;

— IIPaBOOXPaHUTENbHBIE OPraHbl;

— OpraHbl CTATUCTHKH;

— BOEHKOMATHI;

— OpraHbl COLMAIBHOIO CTPAXOBAHUS;

— IICHCUOHHbBIE (hOH/IBI;

— MOJIpas3/Ie/IeHUsi MyHHIIMIIAIBHbBIX OPraHOB YIIPABJICHHSI.

6.2.2. Ha/i30pHO-KOHTPOJIbHBIE OPraHbl MMEOT JOCTYI K UH(pOpMaLIK
TOJIBKO B c(hepe CBOCH KOMITETEHIHH.

6.2.3. Opranusaiyu, B KOTOPbIE COTPYJHMK MOYKET MEPEYUCIIATD
JCHEXKHbIC CpeJICTBa (CTPaXOBBIe KOMIIAHHMH, HErOCYIAPCTBEHHbIE MEHCHOHHBIE
(bomzbl, GNArOTBOPUTEIBHBIE OPraHMU3aLlMH, KPEIHTHBIE YUYPEXEHUS ), MOTYT
MOJIY4UTh MOCTYI K MEPCOHAIBHLIM JaHHBIM pabOTHUKA TOJIBLKO MPH HATWYUH
€ro IMMCbMEHHOIO pa3pelleHusl.

60.2.4. Ceestenus o paboTAIOIIEM MM YBOJEHHOM paGOTHHKE MOT'YT OBITh
MPENIOCTABJIEHBl IPYTOH OpraHu3allii TONBKO C IHCBMEHHONO 3ampoca Ha
OiiaHKe OpraHU3aLyH, ¢ IPUIOKEHHEM KOTIHH 3asBIIeHus pabOTHHKA.

6.2.5. Ilepconanbuple JaHHBIC PAabOTHMKA MOTYT OBITH MPETOCTABIEHI
POACTBEHHHKAM WIIM YI€HaM €ro CeMbH TOJIbKO C IMHCBMEHHOTO paspellieHHs
caMoro paboTHHKA.
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7. IIEPEJIAYA IIEPCOHAJIBHBIX JIAHHBIX

7.1. Ilpu mnepesjave TepCOHANBHBIX NaHHBIX pabOTHHKA paboTonaTennb
obs13aH:

— He coo0dIaTh NepcoHaNbHbIe JaHHble PAGOTHHKA TpPeThei CTOpoHEe Oe3
MMCbMEHHOro cornacusi paboTHHMKA, 3a HCKIIOYEHMEM CIlyuyaeB, KOIAA 3TO
HEOOXOIUMO B IEJISIX PE/LYIIPEKACHUS YTPO3bI KU3HH 3/10pOBBIO pabOTHHKA,
a TAaKXKe B Cllydasx, yCTaHOBJIEHHBIX (eliepaibHbIM 3aKOHOM;

— He coo0dwaTh nepcoHanbHble JaHHbIE PAGOTHIKA B KOMMEDUECKUX [eJISX
0e3 ero NMUCHLMEHHOIO COTJIACHSI;

— HPEIyNpPEeauTh JIML, TIOJYYalOIHX MIepCOHAaNbHbIE JaHHble paboTHHKA, O
TOM, 4TO 5TH JaHHbIE MOTYT OBITH HCIIONB30BAHBI JIHIIb B HEJSX, JUIS KOTOPBIX
OHH COOOILIEHBbl, U TPeOOBATH OT 3TUX JIHI| IMOATBEPXKACHHUS TOTO, YTO ITO
npaBuiio cobmozeno. JIuna, noyvaronie nepcoHanbHbie gaHHbIe paboTHUKa,
00s13aHbBl  COONIONATH PEKMM CEKPETHOCTH (xondunenumansuocTH). JlanHoe
[TOJIOKEHHE HE pacnpoCTpaHsAeTCs Ha OOMeH IepCOHANbHBIMU JaHHBIMH
PabOTHHKOB B 1OpA/IKE, YCTAHOBICHHOM (he/iepabHBIMK 3aKOHAMH;

— paspeliaTb JOCTYNl K TMEPCOHANLHBIM JaHHbIM pabOTHHKA TOJBKO
CHelMalIbHO YIIOJIHOMOYEHHBIM JIMIIAM, [PH 3TOM yKa3aHHbIE JHIA JIOJIKHBI
MMETb MPABO M0JTy4aTh TOJIBKO TE MEPCOHANILHBIE JaHHble PAGOTHHKA, KOTOPbIE
HEOOXOMMBI /LISl BBIOIHEHHS] KOHKPETHBIX (DyHKIMIA;

— 3anpaliMBaTh HHPOPMAIMIO O COCTOSHUH 30POBhs PAOOTHHUKA TOIBKO B
00beme, HEOOXOAUMOM Ui  ONpEJeNeHUs] BO3MOXKHOCTH  BBINOJIHCHHS
pabOTHHKOM TPYAOBOM (DYHKIUH;

— NepeaBaTh IepCcoHaNbHbIE NaHHBIE PabOTHHKA €ro TPEACTABUTENSIM B
nopsnxe, ycraHosneHHOM Tpynoseim kojexkcom P®, u orpanuumsars OTY
HH(OPMALMIO TONBKO TEMH MEpPCOHAILHBIMA JAHHBIMH PaboTHHKA, KOTOpBIE
HEOOXOIMMBI JUISL BBITIOJHEHHS yKA3aHHBIMU NIPEACTABHTEAMU UX ()YHKIHIA.

7.2. CoTpyaHukaMm, HMEIOIIHAM JOCTYIl K TE€PCOHAIBHBIM JIAHHBIM
paboTHHKa, 3amnpeliaeTcs OTBEYATh Ha BONPOCHI, CBA3AHHBIC C Mepeaveii
TNIePCOHANBHOM UH(pOpMaLIUH, 110 Tenedony uin dakcy.

8. OPS/IOK OBECIIEYEHMS 3AIIIATHI TEPCOHAJILHBIX
JTAHHBIX

8.1. Tlom yrposoifi umy OMACHOCTBIO YTpaThl NMEPCOHANBHBIX JAHHBIX
TIOHMMAETCA €JAMHUYHOE HJIM KOMIUIEKCHOE, peajibHOe WIH MNOTEHIUALHOE,
aKTMBHOE WJIM TIACCHBHOE IIPOSIBJIEHHE 3JIOYMBILIUIEHHBIX BO3MOXKHOCTEil
BHELIHUX MM BHYTPEHHHUX HCTOYHUKOB YIpO3bI CO3/1aBaTh HEOIaronpuUsATHbIE
COOBITHSA, OKa3plBaTh JIECTAOMIM3HPYIOIICEe BO3AEHCTBHE HA 3aIMIIACMYIO
HH(OPMAITHFO.
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8.2. Puck yrpossl JOObIM HMH(MOPMAUHOHHBIM pecypcaM  CO3/ai0T
cruxuiiEble GeICTBHUS, IKCTPEMAJIbHbIE CUTYALlUH, TEPPOPUCTHYECKHE AeHCTBHUS,
aBAPUM TEXHHYECKHX CPEJICTB M JIMHMA CBS3M, Jpyrue 00BEKTUBHbIE
0OCTOATEBCTBA, 4 TAKXKe 3aMHTepecOBaHHblE U HE3AWHTEPECOBAHHBIE B
BO3HUKHOBEHWH yrpO3Bbl JHULA.

8.3. 3ammra MePCOHANBHBIX JI@HHBIX TIPEICTABISET CODON IKECTKO
pernaMeHTUpOBaHHBIM W JUHAMHYECKH TEXHOJOTHYECKHH  TTpoliecc,
npeaynpeKaaloui HapyeHue JTOCTYITHOCTH, LeJI0CTHOCTH, JIOCTOBEPHOCTH
KOH(U/IEHIIMATBHOCTH  [ePCOHAJIbHBIX  JAHHBIX M B KOHEYHOM  CHETe
obecreunBaronuii  [OCTATOYHO HAJekKHYI0 6e30MmacHoCTh MH(pOpMAnUH B
Tpolecce yIpaBlieHYecKoil ¥ MPOU3BOACTBEHHON e TEeIbHOCTH NucruryTa.

8.4. 3ammra NepcoHaNbHBIX JAHHBIX pabOTHMKA OT HENPaBOMEPHOIO HX
MCIIONIB30BAHMS MM YTPaThl J0JbKHA OBITE 0OecnedeHa paboTojaTenem 3a CUer
ero CpeJICTB M B MOPSIKE, yCTAHOBIEHHOM (e/iepalbHBIM 3aKOHOM.

8.5. BHyTpeHHsis 3a1yTa.

8.5.1. Jlns obecrieuerusi BHYTPEHHEH 3alllMThl MEPCOHATBHBIX JIAHHBIX
pabOTHUKOB HEOOXOAUMO COOJIIO/ICHUE CIEAYIOUIUX MEPBI:

— OrpaHMYEHHE W peryiaMeHTallsi cocTaBa PabOTHUKOB, (yHKIIMOHAIBHBIE
06A3aHHOCTH KOTOPBIX TPeOYIOT KOH(HUAIEHIIMAbHBIX 3HAHHUH;

— cTporoe u3duparenbHoe ¥ 00OCHOBAHHOE Paclpe/IeiCHHe TOKYMEHTOB H
uH(poOpMaIK MeX Iy pabOTHUKAMHU;

— palMOHaJbHOE pasMelleHre pabourx MecT pabOTHMKOB, NPH KOTOPOM
ACKIIOUANIOCH ObI GECKOHTPOJILHOE MCMOJIB30BAaHHE 3alMIIAeMOH HH(POPMATIHY;

— 3pgaHue paboTHHKOM  TpeboBaHMH  HOPMATHBHO-METOJHMYECKHX
JIOKYMEHTOB TI0 3alluTe HHGOPMALUH M COXPAHEHUIO TAHHEL

— HamMuHe HeoOXOJAMMBIX YCJIOBHI B IIOMEIUEHMH Ui padoThl ¢
KOHGMIeHIMAILHBIMH IOKYMEHTaMu 1 0a3aMu JaHHbIX;

— ompejieNieHye W periaMeHTanys coctapa pabOTHHKOB, MMEIOIIMX TPABO
poctyna (BXoja) B TOMENIEHHE, B KOTOPOM HaxXOIMTCHA BbIYMCIUTEIbHAS
TEXHHUKA C JIOCTYTIOM K 0a3aM NaHHBIX;

— OpraHu3aIMs POLECca yHHUTOKEHNS HHPOpMAaLiH;

— CBOEBPEMEHHOE BBISBICHHE HapylieHusi TpeOOBaHMH pa3peLnTeIbHOM
cucTeMBbl JOCTyIa PadOTHUKAMH MOAPa3/e/IeHH;

8.5.2. Beplmaya JOOKYMEHTOB Ha OyMaXKHOM HOCHTEIC, COAepIKalluX
rMepcoHaJbHBIE JaHHble pabOTHMKA, Ha pabouue MecTa PYKOBOIHUTENEH
CTPYKTYPHBIX NOZpa3/Ie/ICHUH 3anpeleHa.

8.5.3. Bce (¢aiinbl, cozpepxalle MepCOHAIbHBIC NaHHBIC paboTHuKa B
NEKTPOHHOM BHE, JOJDKHbI ObITH 3alUIIEHbI [1aposieM, KOTOPBIH coo01aeTcst
HAYAIBHIKY OT/IeNa KaJIpOoB 1 HAYAIbHIKY OTIAENa HHPOPMATHKH.

8.6. Baemusa4 3ammura.




8.6.1. Jlng 3amuThl KOH(QHUAEGHUMANbHOH WHGOPMALK  CO3/IAIOTCS
LeJICHANIPABJICHHBIE HEONAronpusATHBIE YCIOBHS M TPYTHOMPEONOJUMBIE
NPensSTCTBUS JUIS JIMIA, MBITAIOMIEr0Css COBEPIIUTh HECAHKIIMOHWPOBAHHBIM
JIOCTYIT M OBJAJIeTh TepCOHANBHBIMA JaHHbIMM  paboTHuka. llenpio u
pe3yJbTaTOM HeCaHKIMOHUPOBAHHOTO IOCTYIa K MH(OPMaLMOHHBIM pecypcam
MOXKET OBITh HE TOJILKO OBJAJEHUE CBENEHUSIMH H HX MCIOIB30BaHHUE, HO U HX
BH/IOM3MEHEHHE, YHUUTOXKEHHE, BHECEHHE BHUpYca, MOAMEHA, (anbcH(uKalms
coAepKaHus JOKYMEHTa U JIp.

8.6.2. Pacnpenenenne QyHxkuui, pabodue MNPOIECCHI, TEXHOJIOIUs
cocTaBjieHusi, o(hopmMIIeHHs, BEICHHUsS W XpaHeHWs JIOKYMEHTOB, COJEpIKallHX
nepcoHasbHble NaHHBIe PaOOTHHKA, B OT/ieNie KaJpOB U OyXTalTepHH SIBISETCS
3aKpBITOH OT MOCTOPOHHUX JIUI] HH(OPMALUEA.

8.6.3. Ilox mOCTOPOHHMM JUIOM MOHUMaeTcs JH00e JIUIO, He
sipisioneecsi paboruukom Mucruryra.

8.6.4. Jlna oOecrnieyeHUs BHEIUHEH 3alMTHl [EPCOHAIBHBIX JTAHHBIX
paboTHHKAa HEOOXOIUMO:

— BesieHne B IHCTUTYTE NPOIYCKHOT'O pexnuMa;

— IpUeM, YYeT M KOHTPOJb JesATeNbHOCTH moceTutTeneii Oraenom
MOXKAPHO-CTOPOXKEBOH OXpaHbl C MPUMEHEHHUEM CUCTEM BUACOHAOIIONCHHS,

— BBbIJIaUa TPOITYCKOB ITOCETHUTEISIM HAa OCHOBAaHWHW TMHUCHMEHHOM 3asiBKH
3aMHTEPECOBAaHHOrO paboTHMKA oOpraHuszalud. Perucrpaiiusi  BblJJaHHBIX
npornyckoB B KHure yuera moceTuTesell ¢ yKka3aHHMeM BpPEMEHH IOCEILEHHUs] U
3aMHTEPECOBAHHOI0 pabOTHUKA OpPraHUu3alluu;

— OCHAIlleHUWE MOMEILeHUs OT/Aela KaJApOoB TEeXHUYECKUMH CpPeCTBaAMU
OXpaHbl ¥ CUTHAIH3ALIUY.

8.7. Bece nuna, B IOJKHOCTHBIE 00SI3aHHOCTH KOTOPBIX BXOIMT IOJIyYEHHE,
00paboTka W 3allMTa TMepCOHANbHbIX JAaHHbIX pabOTHMKA, TpPU TNpUEMe Ha
paboTy 00s3aHBI MOANKCATh 00S3aTENILCTBO O HepasIlalleHUU MepCcOoHalbHbIX
JaHHBIX paOOTHHKA.

9. OTBETCTBEHHOCTD 3A PAI/TAIIEHUE
KOH®UIEHIUAJIBHOU HH®OPMAILIUH, CBA3AHHOHU C
MEPCOHAJIbHBIMHW JAHHBIMHA

9.1. IlepcoHanbHass OTBETCTBEHHOCTh — OJIHO W3 TJIABHbIX TpeOOBaHMH K
opraHu3auui  (QYHKIMOHMPOBAHHMA  CHCTEMbl  3al[MTBI  I[1€PCOHAIBHOH
uHpopManuu u obs3aTeNbHOE ycioBHe obecrnieueHus 3(GQeKTUBHOCTH 3TOM
CHCTEMBI.

9.2. PabGotHuku MHCTUTYTA, B COOTBETCTBUM CO CBOUMH IOJIHOMOUYMSIMH
BIajierolue uHMGopMalueil 0 rpaxjaaHax, nojiydyaroiie U HCIONb3yIOIMe €e,
HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit
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Menepanuu  3a HapylIeHWe peXuMma 3alluMThl, 00paboTkM W nopsijka
UCIIO/Ib30BaHUs 5TOM MH(POPMALIUH.

9.3.  PyxoBoauTenb,  paspelialoliMi  JOCTYIl  COTpYJIHHKAa K
KOH(U/IEHIHAILHOMY JIOKYMEHTY, HECeT IepCOHAJIbHYIO OTBETCTBEHHOCTH 3a
JAHHOE pa3pelleHue.

9.4, Kaxneii pabornuk MucTuTyTa, 1OMy4alomwi  juis  paboTel
KOH(UIEHIHANBHBIA  JOKYMEHT, HECeT JIUYHY0 OTBETCTBEHHOCTh 3a
COXPAHHOCTH HOCUTEIIS U KOHQUICHIHATEHOCTE HHGOPMALUH.

9.5. Jluua, BUHOBHBIE B HApyLIEHUW HOPM, PEryJHpPYIOIUX IOJIy4YCHUE,
00paboOTKy ¥  3allUTy TEpPCOHANBHBIX  JIaHHbIX  pabOTHHUKA, HECYT
JUCUMIIMHAPHYIO,  aJIMHHUCTPATUBHYIO, IpakJaHCKO-ITPaBOBYIO HITH
YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBUU C (hefiepaibHbIMU 3aKOHAMHU.

9.5.1. 3a HeucHOJIHEHUE WK HEHaJJIeXkallee UCITOIHeHHE PabOTHUKOM I10
ero BHHE BO3JIOKEHHBIX Ha Hero oOsi3aHHOCTEH 10  COOJIIOJIEHHUIO
YCTQHOBJIEHHOIO MopsakKa paboTbl €O CBEACHHUSMU KOH(PUAECHIHAIBHOIO
XapakTepa paboTomaTenb BOpaBe NPUMEHATH IPeyCMOTpeHHble 1pyloBbIM
KoznekcoM PO nucuuninHapHble B3bICKAHUA.

9.5.2. Paboruuku MucruryTta, B 0053aHHOCTH KOTOPBIX BXOAUT Be/CHHUE
NEePCOHANIbHBIX  JAHHBIX  COTpYJIHMKA, 00s13aHbl  ODECrneyuTh  KaxJIoMy
BO3MOXKHOCTh ~ O3HAKOMJEGHHS €  JOKyYMEHTaMM W  Marepualam,
HENOCPEeJCTBEHHO 3aTpardBarOIlMMKU €ro MpaBa M CBOOOIBI, €CIM HHOE He
MpeycCMOTPEHO 3akOHOM. HemnpaBoMepHBIi OTKa3 B  IIPeJOCTaBICHUHU
coOpaHHbIX B YCT2HOBJIEHHOM TOpSAJKE JOKYMECHTOB JIMOO HECBOEBPEMEHHOE
NPeAOCTaBIEHUE TAKUX JOKYMEHTOB WIIM MHOW MH(OpMALMU B Cly4asx,
MPEIYCMOTPEHHBIX 3aKOHOM, JUOO0 MpeocTaBieHre HEeNoJHONW MM 3aBelOMO
JNOXHOH  wH(pOpMAMK  BAEYET  HAJIOKEHHWE Ha  JIOJDKHOCTHBIX  JIMII
agMuUHHCTpaTUBHOrO 1Tpada B pasmepe, onpenensieMoM Kopexcom 00
a/IMUHUCTPATUBHBIX NTpaBOHapylueHusx Pd.

9.5.3. Hapyuienue HenpUKOCHOBEHHOCTH YaCTHOW >KM3HU (B TOM 4HUCIIE
He3aKoOHHOe CcOOMpaHWe WM pacrpoCTpaHEHHe CBEACHHM O YaCTHOM JKHU3HH
JIMLA, COCTABIISIIOUIMX €ro JIMYHYIO WM CeMeiHyro TaliHy, 6e3 ero coriacus),
HEMPABOMEPHBIA JOCTYI K OXpaHsIeMOil 3aKOHOM KOMITBIOTEPHOM HH(MOpMaIHH,
HEIPABOMEPHBIH OTKa3 B MPEJOCTABIEHUM COOPaHHBIX B YCTAHOBJIEHHOM
nopsiiKe TOKYMEHTOB U CBeJICHUM (€CITHA 3TH JEsIHUS IPUUYMHUIIU BPe/l 1IpaBaM u
3aKOHHBIM MHTEpecaM TpaXkJaH), COBEpLICHHBIE JIMIOM C HCIOJIB30BAHHEM
CBOECrO CIy)XeOHOro TMoJoXKeHus, BieYeT I[PHUBJICYCHHE BHHOBHOIO K
OTBETCTBEHHOCTH B COOTBETCTBUU ¢ YTOJIOBHBLIM KojiekcoM Pd.

9.6. HennpaBoMepHOCTD AEATEIBEHOCTH OPraHOB I'OCY1apCTBEHHOM BJIACTH H
opraHu3aLui 1mo cOopy ¥ MCIOJIb30BaHUIO TIEPCOHAIBHBIX JaHHBIX MOYKET ObITh
yCTaHOBJIEHA B Cy/IeOHOM MOPSIJIKe.

9.7. 3ammTa npaB pabOTHUKA, YCTAHOBIEHHBIX HacTosiuM [lookeHuem u
3aK0HO/1aTelIbcTBOM Poccmiickoit @enepaliuy, OCYLLECTBISIETCS CYJI0M B LENsSX
npeceyeHUss  HENPAaBOMEPHOTO  HCIIOJNB30BAHMA  NEPCOHANBHBIX  J@HHbIX
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pabOTHHKA, BOCCTAHOBICHHS HAPYINEHHBIX IIPAB ¥ BO3MEICHHS TIPHYUHEHHOTO
yiep0a, B TOM YHCIie MOPaILHOIO Bpea.

10. BAKJTIOYUTEJBHBIE MOJIOXKEHUS

8.1. Hacrosmee Ilonoxxenue Berymaer B CHIIy C MOMEHTa €ro
YTBEPKJICHUS TUpekTopoM MucturyTa.

8.2. M3meHeHuss W JOMOJNHEHMsI B HacTosmee 11oJosKeHuHe MOI'YT OBITh
BHCCCHBI Ha OCHOBaHMH IpHKasa Jupekropa MHCTUTYTA MO COrIacOBaHHIO ¢
Mpe/ICTaBUTENSIMA PabOTHHKOB (Mpodcoro3Hbii komurer MOHX PAH).
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